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Electronic Filing

The Missoun judiciary has implemented a new technology system - coined "the Missouri eFiling System” -
that allows registered users to file case documents electronically with the courts and to wiew those
documents at nearly any time. The goal of the system is to enable attomey| “and court clerks to work
mare efficiently by reducing the time and effort they spend managing case which ultimately will save
them time, money and resources. The Supreme Court of Missoun and the 11th Judicial Circuit (St. Charles
County) are the first two courts to implement the electronic filing system

# For attorneys filing in the Supreme Court, please click hers
# For attorneys filing in the 11th Judicial Circuit, please chick here

Click here to create an account or to access the system once you are a registered user. If you need
assistance. please contact the Help Desk via e-mail at osca helpdeski@couls.mo.gov or toll-free by
phona at (888) 541-489%4. The Help Desk is available 7:30 a.m_-5 p.m. Monday through Friday. excluding
state holidays.

a demonstralion about how Lo use the Missouri eFiling System

asked guestions about electronic filing in Missouri courts

-hedule for implamenting electronic filing in additional Missouri courts
ter-friendly brochure about the Missour aFiling System

= Ap

Browser Settings Needed

Firefox 6+ or IEG+:
= Sassion cookies enabled. (This should be the defaull_)
e Javascript enabled. (This should be the default.)
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Electronic Filing

The Missoun judiciary has implemented a new technology system - coined "the Misscuri eFiling System” -
that allows registered users to file case documents electronically with the courts and to wiew those
documents at nearly any time. The goal of the system is to enable attomey| “and court clerks to work

aging case which ultimately will save
Be'gin ﬂm mim mss by I..lSillg uri and the 11th Judicial Circuit (5t. Charles
“Click here to create an account” link.

J system

nere

count or to access the S\ISIEIH once you are a registered user. tyuu need
Ca Nelpaos TCouns. mo-gov or 1olHree by
phrme at [338_: £41-4894. The Help Desk is avallabla T: 30 a.m.-5 p.m. Menday thruugh Friday, excluding
stale holidays.

Click here to c

v a demonstration about how to use the Missouri eFiling System

tly asked questions about electronic filing in Missouri courts

-hedule for implamenting electronic filing in additional Missouri courts
endly brochure about the Missouri aFiling System

- A printer

Browser Settings Needed

Firefox 6+ or IE8+:
= Sassion cookies enabled. (This should be the defaull_)
= Javascript enabled. (This should be the default.)

o=
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 Your Missouri Courts

THe JupiciaL Br

Log into Your Missouri Courts eFiling

Help
Username
Password | _ .
We are going to click the
| Create an Account option.
‘ I Creale an account
F h Forgol Usemame?
T Forgol Password?
@F g Version 0.14 Réloass 05062011

T of 214

Your Missouri Courts .,

I Please only use buttons o navigate belween pages I
Your Missoun Judiciary ACCount gives you access 0 the judicial sernces avallable. If you already have a
Missoun Judiciary ACcount. you can sign in hers

IWERMMERNT

This is a multi-slep process First you register by creating a Missouri Judiciary Account if you do not have one
You will be asked 1o register by enlenng ID mformahon, name, address and security questions. The second
step will be subscribing to a Missoun Judiciary service. Certain services require a subscription and a payment
process. You will recetve a confirmation of your registration that you may print as well as an e-mail notification
Once you have registered. subscribed and paid (if apphicable) you will be able 1o log in

Registration Step 1 of 5 - MOBAR Validation

The following scresns will help you creale a Mssoun Judciary Account that is a requirement 1o log in to
Judicial services such as eFiling and Supreme Court Publications. Please enter your MOBAR number and PIN
anag select Continue 1o proceed through Mese steps. It you do Not have a MOBAR number then select the
appropriate oplion and select Continue

2000
™ | do nol have a MOBAR number @ Hm"c:u@l
Coe

MOBAR Number  [33592
MOBAR Pin as of  [xX¥wX

07/30/2010 W-J

fsaged LD001

AoasmaAA YT r =r r T — = IR
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Your Missouri Courts ., .

Registration Step 2 of 5 - Identification

MWERMNMENT

If you are a court employee, have previously registered for a judicial account, or were recently iIssued a
Case net usemame, you may use your existing username and password after selecting the box for having an
existing Judiciary 1D

™ I have an existing Judiciary 1D

Required fields are denoted by an asterish™) The password

* Usemame [AreNE_SHERMAN Can nol be less than 10
Usarname mubt be Deteeen 10 and 30 Chaqacsen Bng haracters
HMust corMar only BRASNAMENT CRArRcies oF B0
UNSBTICOFE Ral #=2 DB,

* Password lvl ssssaes

PasA WD Must be DESwosn § 873 D0 Characion ioag,
lust contam 3 of & uppercase, inwercase, Rumben
#pCa! ChArRCIonn. must NOT Rave More Man twd
consecutive CRATACIETE N SOMMON WER e username
and mast NOT contan your first, medie, Wal name o
(Bl

* Verily Password lrr.vrl-t.

Enter the phrase

LE If you are a coun employee, have préviously registered for a judicial account, or were recently issued a
Case net usemame, you may use your existing usemame and password after selecting the box for having an
existing Judiciary ID.

1 have an existing Judiciary ID

Required fields are denoled by an astensh*)

" Usemame IN"NE_SHEFHUHN Can not be less than 10

Username must be behwesn 10 and 20 characters long. characters
Hust coniam only sbhanamen charschers or an
underscore: .2 -2 08, _

*  Password Imnooomn

Password must be between § and 30 characters long
Must contain J of 4. uppercase. knwercase. Pumbers,
specal characiers, must BOT have more than twe
corsecutive characiers m commen with Bhe username
and must NOT contan youd frsl madie, Ias! name o
suffe

" Verity Password I..lll.‘..

Enter the phrase

apk —

|aZrpk

pack || Continue |

R A ————— —— s —
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Required fields
show an

. . 3
asterisk(g).

iri Courts

THE JuDiciaL

Registration Step 3 of 5 - Name

FirmiCrganization is not required but should be used by those belonging to legal firms

Required figlds are denobed by an asledigk®)

MOBAR Number 33602

First Name [anne

Miggie Namenitial L
*  Last Name [SHERMAN

Suffix e

Firm/Organization Name [SHERMAN DAKS
*  E-mail Agoress [anne shermang@aity.mo org

Al garvice information wil be sent 1o his -mal

*  Verily E-mall Aodress [anne shermanigatty ma org

I

L

Your Missouri Courts

Registration Step 4 of 5 - Address

THe Ju

Reguired fields are danolad by an astedisk)

The folowing addreas wil papuiaie Trom MOBAR offical
adoress, if Apoicabie. Any CHaNGES 1o BOOTERS ON hE
#ied wil NOT be changed n NOSAR

* Country [United States =
Attenton |

* Address 1 [s644 POTTER RD
Address 2 I
City [

* StateProvince | Missoun =]

« Zip |—'
[

T Billing address is same as mailing address This address will be used for any
credil card payments, if applicable

* Country [United States =
Attention [

* Address 1 [

eFiling - Attorney Registration and Subscription instructions Page 50of 11



L}} * City [sEFFERSON CITY ]

" State/Province | Missouri =l

* Zip 65103

_% Billing address is same as mailing address. This address will be used for any
credit card payments, if applicable
*  Country [United States =
Attention |
Address 1 |
Address 2 |
* Gty |
* State/Province [ Missoun =]
* Zip l—

" Business Phone ‘! ,I . I E,fl

Cell Phone d ) I i I E;[I

Bact || iContinue |

Basieteatlnn \arsion 1.1.1 Released 041202011 —
¥ City [JEFFERSON CITY ]
% * State/Province | Missourn |

* Zip 65105

F Billing address is same as mailing address. This address will be used for any
credit card payments. if applicable

*  Country | United States |
Attention |
Address 1 |r4 FOTTERRD
Address 2 |

* Cily |UEFFERSONCITY

*  State/Province |M|ssuu=- d

* Zip [0z

* Business Phone i J|555 |5000 E:ri

Cell Phone d ) I i I E;[I

mact | conunuc]

Banieicaiian arsion 1,1,1 Relzased 042002011 |

A9 AF TAA f el ] e ] S S = p———r—— ol i arr—ra—
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The Security Questions page appears.

IWERMMERT

Registration Step 5 of 5 - Security Questions

It you forget your password we will ask for the answers 10 your security gquestions

Select a question from each of the three drop-00wn Menus and enter an answer for each. Answers must be al
least 3 characlers in length Answers may not contain parl of ihe question and should be submitted in English
The same answer should nol be prowided for mone than one question

Required Nelds are denoted by an asiensk(™)
* guestion 1 R TERIEr
" Answer 1 |H$BERT JOHNSON
* Venty |

Answer 1

CQuestion 2 IWhal is your fsvorde board game? =
* Answer2 |

* Venty | -]
Answer 2

* Question 3 |Whatfamous, now deceased person would you like to have mel? =
* Answer3 |

¢ \erify | I ) |

4 : St Couts Ackmrasrator [US] | $3| % [&7 Lo search 2|

F
N

The Registration - Confirmation page appears. . = = e @b

Registration Confirmation

You are now registered for a Missoun Judiciary Account You may use this account 1o sign up for Judicial
services such as eFiling and Supreme Court Publications. Click 'Continue’ below to proceed,

An e-mall will be sent 1o the agdress Ested Delow with confirmation and log in InStructions. You may need to
add mocourts.registration@courts.mo.gov 1o your address ook 1o ensure uninterrupted delivery. If you
have nol received a confirmation e-mail within 24 hours, contact the Help Desk at (888) 541-4804

Username anne_sheman

MOBAR Number 33692

First Name ANNE

Migdle Nameanitial L

Last Name SHERMAN

St

Firm/Organization Name SHERMAN QAKS

Email Address fina diion@courts. mo.gov

Mailing Address 5644 POTTER RD
JEFFERSOMN CITY | Missouri 65100
Unitea States

Billing AQOress 5644 POTTER RD
JEFFERSON CITY | Missoun 65100
United States

eFiling - Attorney Registration and Subscription instructions Page 7 of 11
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reqistration

Services sucn as eFllng and Swreme Cuuﬂ Publications Cﬁcl: 'Cominu" bnlw |o prwu!d

An e-mail will be sent 10 the address lisied Delow with confirmation and log In Instructions. You may need to
add mocourts.registration@courts.mo.gov 10 your address book 1o ensure uninterrupted delivery. If you
have nol received a confirmalion e-mail within 24 hours, confact the Help Desk al (888) 541-4804

Usernamea

anne_sherman

MOBAR Number

First Name

Migdle Nameinitial

Last Name

Suifix

FimyOrganzation Name
Email Address

Mailing Address

Biling Adaress

ST IRY Review the My Account Page.

You may need to use the scroll bar.

33502
ANNE

L
SHERMAN

SHERMAN DAKS

tina dllon@courts. mo. gov

5644 POTTER RD

JEFFERSON CITY , Missouri 65100
United States

5544 POTTER RD
JEFFERSON CITY , Missoun 65100
United States

Log out DIANE_MODLA

My Account Helo
If you would like o make changes. dick the update ink neat ko the sechon

Usemame diane_modia

Passwora 000000 rmmm (Update)
MOBAR Number 33502

First Name DIANE

Middle NHamainitial c

Last Name MODLA {Update)
Suffix

Firm/Organization Name
E-mail Address

MODLA & TOMS
tina d-llon&cour‘ls mo. gov

Mailing Address
Bilting Address.

Business Phone
Cell Phong

402 W HIGH ST
JEFFERSON CITY , Missoun 63109
United Stales

402 W HIGH ST (Update)
JEFFERSON CITY , Missoun 85109
Uniteg Staies

(573) 555-3033 Ext. 125

T nf 114

eFiling - Attorney Registration and Subscription instructions

Page 8 of 11

AN B B B~ [perpee— AT MIQv

fF' Example of the Registration Confirmation E-Mail
-
{ i
1 SV w UL LHIU R=l s ﬁ
o IIIﬂ.bﬂII'l_S. Missouri Judiciany Accound - Successful Registiation 05272071 11:00 AM K
reqgistration
w moconns, Missomni Jdiciary Account - Successtul Registation D57 2011 11214 AM 3K




IVIRLILITES TcH DIESTRE kg [

Last Hame MODLA (Update)
Suffix
Firm/Crganization Name MODLA & TOMS
E-mail Address tina dillon@courts mo gov
Mailing Address 402 W HIGH 5T
JEFFERSON CITY , Missoun 85109
United States
Billing Address 402 WHIGH 5T {Update)
JEFFERSON CITY , Missoun 65100
United States
Business Phone (573) 555-3033 Ext. 125
Cell Phone
Security Question 1 What is the first and last name of your first
boyfnendigirifriena?
Security Answer 1 Sessessssaessises
Securty Question 2 What is your favonte board game? {Update)
Security Answer 2
Securly Question 3 vmattam \When the review is complete
met? . 2 _
move to the Subscribe link.
Security Answer 3 e
My Applications
Electronic Case Filing
Supreme Courl Publications

since you successfully registered!

Then enter your Logon ID and password.

Your Missou

Log in to your Missouri Judiciary Account

Usemame Janne_sherman
Password rre
4
‘ Create an account
'} :i VAT
A .
Ragistration Vaeraion 1.1.1 Released 042012011

eFiling - Attorney Registration and Subscription instructions Page 9 of 11
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Subscribe To eFiling

I this is the firsl time you are subscribing to eFiling of renewing your subscription. Welcome
You have registered and are now ready to subscnbe for the first time or renew your
subscrption.You must subscribe in order 1o Iogon o the eFiing system. If you do not wish o
subscribe af this ime you may click cancel If you wish 1o proceed, select your professional role
below. Your professional role will delermine whether you need 1o pay for an eFiling
subscriplion. If you are a paying subscriber ciicking continue below will take you lo the license
user agreement and payment entry where you will obtain confirmation and email information of
your transactions. If you are a non paying subscriber then you will proceed o the icense user
agreement and you' will recetve an email notification upon review wilhin 3-5 business days. If
you do nol receive an email within the limeframe piease contact OSCA Helpdesk

Professional Role [ATTORNEY =

GO IENTAL ATTORNEY
JUDICIAL OFFICER
PROSECUTING ATTORMNEY
PUBLIC DEFENDER

"mi} V(1118 e subscribe To eFiling LicenseUser Agreement \ -l

page appears.

License/User Agreement

Weicome to the Attorney Electronic Document Filing System This website is for official court
business Only. All activity is monitored and recorded. Any unauthorized or criminal activity will
be forwarded 1o the appropnate law enforcement officials

In order 1o regisler for an account with OSCA you musl accepl the terms of Ihe user
agreemeni as explained below Failure 10 accepl these lerms will take you back lo Ihe Login
screen

This serves as your e-file agresment with the hissoun State Courts for the purpose of Attomey
Electronic Document Filing This agreement will remain in effect as long as you are an active
regisiered allormey

| accept the following Conamons of eFiling

a pay any required subscnption fee.

D. electronically furnish and mainiain registration information

€ maintain an email address al which the registered user agrees 1o accepl

d ensure that the login is used only by the registered user to whom it is assigned and by
agents and employees as Ihe registéred user may authonze No registered user shall
knowingly permil his or hér log-in séquence 10 Dé used Dy anyone other than his or her
authorized agents and employess. A government attomey whose subscnplion fee has been
waived shall use thal login only for governmental purposes

@ furnish required information for case process

1 Banetarand soamm ahall he incivei el ot b fims saencss eamaratinns o athar anndne

eFiling - Attorney Registration and Subscription instructions Page 10 of 11
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b. electronically furnish and maintain registration information;

c.maintain an email address at which the registered user agrees o accept.

d. ensure that the login is used only by the registered user to whom it is assigned and by
agents and employees as the registered user may authonze. No registered user shall
knowingly permil his or her log-in sequence 1o be used by anyone other than his or her
authorized agents and employees A government attorney whose subscriplion fee has been
waived shall use that login only for governmental purposes;

e furnish required information for case process.

1. Regislered users shall be individuals; not law firms, agencies, corporations, or other groups
The following may be registered users of the elecironic filing system a any member of The
Missouri Bar who is authorized to practice law. b. any lawyer admitted to the practice of law pro
hac vice duning the penod of the lawyer's temporary admission

2. The person must have sulcient technical capacity 10 send and receive electronic Niings and
court nolices. On receipl of the required informationn, notice will be sent to the person of his or
her registration status. If the person is approved as a registered user 1o access the alecironic
filing system. the person shall be granied login privieges. (This rule does not prohibit a person
from maintaining multiple registersd user IOgINg projded any requined subscripion fee 15 paid
for each login.}

3 Any registered user who wviolates any conditions of use or takes any aclion intending to harm
the electronic filing system in any manner, alter electronic documents or infomation stored in
the system, or make any unauthornzed use of the system has commitied misuse. Misuse of the
electronic fling System may result in l0ss of a users registration and subject the registered
user to any olher penaity provided by law or rule

%icmm | have read and accepl lerms conlained herein

S ]

1 T s
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