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RULE 1  DIVISIONS OF COURT 

 

The Sixth  Jud ic ial  Circuit ,  P lat te  County Missouri  shal l  consis t  o f s ix (6 )  Divisions as fo l lo ws:  

Divis ion 1  –  Megan B.  Benton (Located in  current  Divis ion 1  Cour troom)  

Divis ion 2  –  W.  Ann Hansbrough (Loca ted in current  Divis ion 2  Cour troom)  

Divis ion 3  –  Abe “Quint” Shafer  (Loca ted in Divis ion 3  Cour troom)  

Divis ion 4  –  Associa te  Circui t  Judge ( to  be named)  (Located in fo rmer  Divis ion 4  Cour troom)  

Divis ion 5  –  Amy R.  Ashel ford  (Loca ted in Division 5  Courtroom)  

Divis ion 6  –  Myles A.  Perry (Located  in Commission Cour troom)  
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RULE 2  HOURS AND TERMS OF COURT 

 

2 .1  HOURS OF COURT 

All  d ivis ions shal l  open at  nine o ’c lock in the fo renoon on each day o f  Cour t .  Spec ia l  appo intments 

and  set t ings for  any other  t ime sha ll  be made wi th  the  Judge o f the d ivis ion invo lved.  At torneys  

represent ing par t ies and  Pro Se l i t igants in  jury cases are  expected  to  be  in the cour troom by 8 :30 a .m.  on 

the f irs t  day o f t r ia l .  

 

2 .2  TERMS OF COURT 

The terms of Court  shal l  begin on the f ir st  Monday in January,  f i rs t  Monday in May,  and fir s t  

Monday in  September .  

 

2 .3  LAW DAYS 

(NO LOCAL RULE)  

 

2 .4  PARTICULAR MATTERS ON PARTICULAR DAYS 

(NO LOCAL RULE)  
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RULE 3  PLEADINGS 

 

3 .1  CAPTION AND STYLE 

 

All  p leadings,  mot ions and papers fi led in any cause  shal l  be in compliance wi th Missour i  Supreme 

Cour t  Rules.  
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RULE 4  FILING OF CASES 

 

This Local  Rule 4  i s  promulgated under  the  authori ty o f  Missour i  Supreme Court  Operat ing Rule 27 and 

Missouri  Supreme Court  Rules 43.02(c)  and 103.  

 

4 .1  All  cases,  excep t  Probate cases,  sha l l  be f i led  in  the Plat te  County Circuit  Clerk’s Office in  ca tegor ies 

of case styles,  sequence  numbers  and par t icular  types o f  cases as p rovided in th is  rule .  All  Probate cases sha l l  be 

f i led  in the Probate Division.  

 

4 .2  All  cases wi l l  have a  pref ix and  number  in accordance wi th the Ad minis trat ive Rules o f the State  o f 

Missouri .  

 

4 .3  Effec t ive  October  1 ,  2014,  a l l  documents and  papers fi led by at torneys  in  cases pending in Pla t te  

County must  be fi led electronica l ly,  provided that  no document  may be so f i led which exceeds 30 pages in length 

absent  pr ior  cour t  authoriza t ion.  Cases which requi re  the payment  o f a  f i l ing fee  or  cost  deposi t  sha l l  be fi led 

elec tronica l ly and said  f i l ing fee  or  costs  sha l l  be paid  pursuant  to  Supreme Court  Rule.  Non-a t to rneys  are  

permi t ted  to  f i le  papers in  the  o ffice o f the appropriate  c lerk based on case  type .  Those documents f i led by non-

at torneys  wi l l  be scanned into  the electronic f i le  and mainta ined electronica l ly.  Any exhibi t  s t ickers p laced on 

documents which are  e -f i led shal l  be whi te  wi th black numbers or  le t ter s  because o ther  colors do  no t  scan well .  

All  pages,  inc luding the  f ir st  page,  o f  al l  e -f i led  plead ings shal l  be numbered.  

Notwi ths tand ing the above,  complaints,  indic tments,  informat ions,  documents fi led in the munic ipal  

d ivisions,  and documents prepared wi thin a  cour troom during tr ia ls  and hear ings may be f i led on paper .   

 

4 .4  Risk o f  loss in t ransmiss ion,  receip t  or  i l legibi l i ty is  upon the par ty so  transmi t t ing and fi l ing.  I f  the 

document i s  not  received or  i s  i l legib le ,  i t  i s  deemed not  fi led,  excep t  tha t  in  the  case  o f par t ia l  i l legib i l i ty,  that  

par t  which i s  legib le  i s  deemed f i led.  

 

4 .5  The person f i l ing a  plead ing or  o ther  document sha l l  reta in the or igina l  and make i t  ava i lable  upon 

order  o f the Court .  

 

4 .6  Cour t  orders,  judgments or  decrees,  inc luding warrants and search warrants may be transmi t ted to  the 

Clerks o f the var ious divis ions or  others by e lec tronic  t ransmiss ion,  and  unti l  receip t  o f the or iginal ly signed 
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document as here in provided,  they sha ll  have the  same effec t  and be ac ted upon by a l l  persons as  i f  they were the 

or igina l  executed by the  Cour t .  

 

4 .7  The next  business day fo l lo wing entry o f an order  which has been f i led under  this  rule ,  the cour t  shal l  

cause the or igina l  o f the  same to  be transmi t ted to  the  Clerk o f the divis ion so  as to  be rece ived by the f i fth 

business day fol lowing the f i l ing o f the same by elec tronic t ransmission.  For  purposes o f this  rule ,  “business 

day” i s  defined  as:  any day,  not  a  Saturday,  Sunday or  legal  hol iday recognized as  such by the Missouri  Supreme 

Cour t  through the Off ice o f the Sta te  Cour ts  Administrator .  

 

4 .8  In the event  the  elect ronic ne twork provided by the Off ice o f  Sta te  Cour ts  Ad minis t ra tor  (which i s  the 

ne twork the  courts  operate  under)  fa i l s  for  whatever  per iod o f t ime,  a l l  par t ies  are  advised  to  have a  “back-up”  

copy of a l l  documents,  exhibi t s  and evidence ava ilab le  for  the  cour ts  and  par t ies to  t ry to  use when such ne twork 

might  be inoperab le.  This circui t  wi l l ,  in add it ion,  endeavor  to  develop  i t s  own al ternat ive p lans  to  address this  

si tua t ion.  
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RULE 5  FEES AND COSTS 

 

5 .1  FILING FEES AND COST DEPOSITS 

In al l  cases f i led in  th is  Circui t ,  there  shal l  be paid  to  the  Circuit  Clerk,  for  which the Circui t  Clerk sha l l  

issue  a  rece ipt ,  the proper  fi l ing fees as se t  for th by the Circuit  Clerk for  the par t icular  act ion f i led.  A l i s t  o f 

cur rent  f i l ing fees can be obta ined fro m the Circui t  Clerk’s o ff ice,  and same sha ll  be publ ished on the Plat te  

County Circuit  Court  websi te  www.plat tec ircuit6 .com. None of the f i l ing fees include  service fees unless no ted.  

Attorneys  fi l ing cases sha l l  pay sa id  fees pursuant  to  an approved method as set  for th in Rule  4  of these  

rules.  

Pro-se l i t igants fi l ing cases sha l l  pay via  cred it /debit  cards,  cashier ’s  checks ,  money orders,  or  cash.  No 

personal  checks sha l l  be  accep ted.  

All  sat is fac t ions o f j udgment or  releases o f j udgment need to  be no tar ized and contain a  statement  as to  

whether  or  no t  the Court  cos ts  have  been sa t i s f ied.  

PROBATE:  The deposi t  required for  Probate cases sha l l  be  in an amount equal  to  the  fees set  for th in 

Missouri  Supreme Court  Opera t ing Rule 21 .  

 

5 .2  WITNESS FEES 

(NO LOCAL RULE)  
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5 .3  WAIVER OF FEES 

Appl ica t ions to  the cour t  for  permission to  sue as a  poor  person must  be accompanied by the  pet i t ion 

(unless  al ready f i led)  and by an a ff idavit  s tat ing the inabi l i ty o f the appl icant  to  pay or  provide securi ty for  the 

cos ts  o f the sui t  and whether  any pr io r  app licat ion to  proceed as a  poor  person has  been made in  the cause.  The 

judge assigned to  the case sha l l  determine whether  the  appl icat ion wi l l  be granted.  

 

5 .4  MOTION FOR SECURITY FOR COSTS 

All  mot ions for  securi ty  for  costs  sha l l  be fi led pursuant  to  Missour i  Supreme Cour t  Rule  77.  
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RULE 6   ASSIGNMENT OF JUDGES, CASES AND TRANSFER OF CASES 

 

6 .1  ASSIGNMENT OF CASES BY LOCAL COURT RULE OR ORDER 

6.1 .1  The fol lowing c lasses o f  cases are  assigned  and sha ll  be fi led by the Circuit  Clerk o f  Pla t te  

County,  Missour i  as fo l lows:  

A.  All  ac t ions for  Disso lut ion o f Marr iage,  Legal  Separa t ions,  Child  Support ,  Separate  Maintenance,  

Chi ld  Custody,  Family Access Mot ions ,  and Pe t i t ions fo r  Orders o f Protect ion for  Adul ts ,  includ ing 

injunc tive re l ie f  thereto ,  sha l l  be assigned equally to  Divis ion 3  and 4 .  Pet i t ions for  Orders  o f Protec t ion o f  

Chi ldren shal l  be ass igned to  Divis ion 2 .  

B.  All  Actions for  chi ld  support  enforcement and  cases ar i s ing under  the Uniform Chi ld  Custody 

Jur isd ict ion and  Enforcement Act  shal l  be ass igned equally,  a t  random, to  Divis ions 3  and  4.  All  Paterni ty 

cases shal l  be ass igned to  6 .  

C.  All  cases o f  misdemeanors,  excep t  bad check cases and  cr imina l  non-support  cases are  ass igned  to  

Divis ion 5 .  Al l  cases  o f infrac t ions,  excep t  as no ted herein,  are  ass igned to  Division 5 .  All  bad check cases 

and  cr imina l  non-suppor t  cases are  ass igned equally,  a t  random,  to  Divis ions 3  and Divis ion 4 .  All  

misdemeanor  charges involving dr iving whi le  in toxicated ,  dr iving whi le  suspended,  and dr iving whi le  revoked 

and  the companion t icke ts thereto  are  ass igned to  Divis ion 5 .  Al l  o ther  t raff ic  i s  assigned to  Divis ion 5 .   

D.  Felony cases pr ior  to  the fi l ing o f an information sha ll  be assigned equally,  a t  random, to  

Divis ions 3  and Division 4 .  

E.  Small  c la ims cases as provided in  sec t ions 482.300 through 482.365,  RSMo, and such other  cases 

that  could have been heard and de termined by an Associa te  Circuit  Judge wi thout  assignment under  provisions 

of law in e ffect  on January 1 ,  1979,  inc luding but  not  l imi ted to  rep levin,  a t tachment and mechanic’s l ien 

act ions  where the recovery sought  is  less than $5,000.00,  ac t ions for  unlawful  detainer  authorized by Chapter  

534,  and ac t ions for  rent  and possess ion authorized by Chapter  535,  sha l l  be assigned  to  Divis ion 5 .  

F.  Pet i t ion for  Review of Driver ’s  License Revoca tion,  Direc tor  o f Revenue Administrat ive Hearings,  

and  for  Hardship Driving Privi leges,  sha l l  be assigned to  Division 3 .  

G.  Proceedings for  Change of Name of a  person,  uncontested proceedings for  the approval  o f 

se t t lements o f sui t s  invo lving c la ims by persons less  than eighteen years of age and  uncontested act ions  

involving the  t i t le  to  rea l  estate  shal l  be ass igned equal ly,  a t  random, to  Divis ions  1 ,  2 ,  and 6 .  

H.  All  c ivi l  ac t ions and proceedings fo r  the recovery o f money under  Chapter  517,  RSMo, and any 

case where p la int i f f  e lec ts  to  proceed under  sec t ion 478.250(2) ,  RSMo shall  be heard in  Division 5 .  In  any 

case where the Plaint i f f  e lec ts  to  proceed under  sec t ion 478.250(2) ,  the Plaint i f f  sha l l ,  a t  the t ime of the 
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f i l ing o f his  o r  her  pet i t ion,  a lso  fi le  a  separa te  plead ing designat ing tha t  the  case  be heard and determined as  

provided by sect ion 478 .250(2) ,  RSMo. The Pla int i f f  sha l l  furnish the Circuit  Clerk suff ic ient  copies o f this  

separate  pleading so  tha t  one may be served on each Defendant .  Said  case sha l l  remain in Division 5  and shal l  

be heard on the  record  under  the  civi l  prac t ice and procedure  appl icab le before Circui t  Judges.  

I .  All  cases appea led fro m munic ipal i t ies sha l l  be assigned to  Division 6 .  

J .  All  proba te mat ter s shal l  be f i led in Division 1 .  The Judges o f Divis ions  2 ,  3 ,  4 ,  5 ,  and 6  are  

appointed and sha ll  have concurrent  j ur i sd ict ion and authori ty wi th the Judge  o f Divis ion 1  in  al l  probate  

cases.  

K.  Cases may be transferred between the Divisions  of the Circuit  Cour t  o f P lat te  County,  Missour i ,  by 

Order  o f the Pres iding Judge .  Where  there i s  s ta tutory concurrent  j ur i sdict ion,  cases may be transferred by 

agreement o f the Associate  Circuit  Judges.  

L.  All  pos t  j udgment mot ions and appl ica t ions in c ivi l  cases and cr imina l  cases,  excep t  as o therwise 

provided in these Rules,  sha l l  be assigned to  the  Judge render ing the Judgment.  

M.  The Judges o f Divis ion 1 ,  Division 3 ,  Division 4 ,  Division 5 ,  and Divis ion 6  shal l  have concurrent  

jur i sdict ion and author i ty wi th the Judge o f Division 2  al l  j uveni le  cases ,  inc luding adopt ions .  

N.  The Judges o f Divis ion 1 ,  Division 2 ,  Division 3 ,  Division 4 ,  Division 5 ,  and Divis ion 6  sha l l  have 

concurrent  jur i sdic t ion and author i ty over  a l l  act ions for  Disso lut ion o f Marr iage,  Legal  Separat ions,  Chi ld  

Support ,  Separa te  Maintenance,  Chi ld  Custody and Child  Suppor t ,  Family Access Mot ions,  Pet i t ions for  

Orders o f Protec t ion o f  Adul ts  and Chi ldren,  inc lud ing injunc tive re l ie f rela t ive thereto .  

O.  In the event  a  par ty to  an act ion that  i s  assigned  to  a  Division pres ided over  by an Associa te  

Circui t  Judge invokes th ird -par ty procedure or  demands a  jury t r ia l ,  the act ion shal l  remain in that  Divis ion,  

and  the Associate  Circui t  Judge o f that  Division sha ll  hear  sa id  act ion on the record under  the c ivi l  pract ice 

and  procedure app licable before Circuit  Judges.  

 

6 .2  SPECIAL ASSIGNMENT 

(NO LOCAL RULE)  

 

6 .3  ASSIGNMENT TO CIRCUIT JUDGES 

All  o ther  cases shal l  be assigned to  Divisions 1 ,  2 ,  and 6  equal ly.  

 

6 .4  CERTIFICATION TO CIRCUIT DIVISION 

(NO LOCAL RULE)  
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6 .5  TRIAL DE NOVO 

(NO LOCAL RULE)  
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6.6 DISQUALIFICATION OF JUDGE 

 

6 .6 .1  Upon app licat ion for  change o f j udge or  d isqual i ficat ion o f a  judge ,  the name of the Judge 

requested to  be  changed  or  disqua li f ied sha l l  be stated  in the appl ica t ion,  and the Judge sha ll  t ransfer  the case to  

the Presid ing Judge for  hear ing or  reassignment .  

 

6 .6 .2  In the event  a  Motion fo r  Change o f Judge  requests a  change from the Circuit  Judge who  i s  a l so  the 

Presid ing Judge,  the case shal l  be ass igned to  the other  Circuit  Judge who may hear  the case  or  t ransfer  the case 

to  any avai lab le  Assoc ia te  Circui t  Judge.  

 

6 .7  ABSENCE OF JUDGE 

In the absence o f  any Judge ,  the  Presiding Judge  may assign another  Judge to  si t  in the Division of the 

absent  Judge and per form al l  the dut ies o f the absent  Judge.  

 

6 .8  ABSENCE OF PRESIDING JUDGE 

In the absence o f  the Pres iding Judge ,  or  in  the  case o f the Pres iding Judge’s inab il i ty to  act  or  when i t  is  

necessary or  exped ient ,  the Presid ing Judge may des igna te any Circuit  Judge  to  act  in the Judge’s p lace .  In the 

event  the Pres iding Judge i s  absent  or  unavai lab le  and has fai led to  designa te an ac t ing Pres iding Judge,  the  other  

Judge sha ll  ac t  as Presid ing Judge.  I f  bo th Circuit  Judges are  absent  or  unavai lable ,  the Assoc ia te  Judge wi th the 

most  jud icial  senior i ty sha l l  ac t  as the Presid ing Judge and continue in successive o rder  o f senior i ty as needed  to  

act  as  Pres iding Judge.  

  



 12  

 

  

RULE 7  WITHDRAWAL OF PAPERS FROM CLERK’S OFFICE 

 

7 .1  WHEN ALLOWED 

 

7.1 .1  No officia l  f i les o f  the Circui t  Court ,  or  any divis ion thereof,  shal l  be removed from the  Off ice  of 

the Circui t  Clerk except  by employees o f the Circuit  Cour t .  

 

7 .2  DUPLICATING POLICY 

 

7 .2 .1  Persons may ob ta in a  copy of any f i le  in the Plat te  County Circuit  Clerk’s Off ice,  no t  made 

confidential  by Statute  or  Cour t  Order ,  a t  a  cost  of $1 .00 per  page.  Cert i f ica t ion or  authent ica t ion o f the copied 

text  requires an addi t ional  cos t  o f $1.00.  Persons  may obtain a  copy of  any f i le  in the Probate Clerk’s Off ice,  not  

made confidential  by Statute  or  Cour t  Order ,  a t  a  cost  o f  $1.00 per  page .  Cert i ficat ion or  authenticat ion o f the 

copied text  requires an addit ional  cost  o f $1 .50.  

 

7 .2 .2  No charge sha l l  be  made  for  at tested,  cer t i fied o r  authentica ted cop ies o f documents  furnished to  

any depar tment o f Plat te  County,  Missour i ,  to  any state  agency or  depar tment where  such cop ies are  requested in 

connect ion wi th any pending proceeding,  or  to  any par ty who has been a l lo wed to  proceed in  forma pauper is .  

 

7 .2 .3  The Circui t  Clerk’s  Off ice shal l  no t  photocopy any deposi t ions or  wr i t ten transcr ipts  on f i le  wi th 

the Court  unless ordered  by a  Judge.  

  



 13  

 

 

 

RULE 8  PUBLICATIONS OF DOCKETS 

(NO LOCAL RULE)  

 

8 .1  TRIAL DOCKET 

(NO LOCAL RULE)  

 

8 .2  DISMISSAL DOCKET 

(NO LOCAL RULE)  
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RULE 9  COURTROOMS 

(NO LOCAL RULE)  

 

9 .1  ASSIGNMENT OF COURTROOM 

(NO LOCAL RULE)  

 

9 .2  PLACE OF HEARING 

(NO LOCAL RULE)  

 

9 .3  USE OF COUNSEL TABLE 

9.3 .1  Object ions  shal l  ordinar i ly be  made  at  the  counsel  table .  

Attorneys  shal l  no t  come to  the bench wi thout  permission o f  the  Judge.  

9 .3 .2  Attorneys  shal l  no t  lean upon the bench nor  appear  to  engage the Judge  in a  confident ia l  

manner .  

 

9 .4  COURTROOM DECORUM AND DRESS 

9.4 .1  Appropriate  at t i re  shal l  be worn by al l  a t torneys  and par t ies whi le  in Cour t .  Judicia l  

d iscret ion may be exerc ised o therwise in extreme s i tuat ions.  

9 .4 .2  The swearing o f  wi tnesses sha l l  be an impress ive ceremony and no t  a  mere formal i ty.  

 

9 .5  WHO IS PERMITTED WITHIN THE BAR 

9.5 .1  During the tr ia l  o f  any case ,  or  the presenta t ion of any matter  to  the Court ,  no person,  

includ ing members o f l i t igants’ fami l ies ,  shal l  be permi t ted wi thin the Bar  o f the Courtroo m proper ,  o ther  

than a t torneys ,  Court  personnel ,  l i t igants and wi tnesses  ca l led to  the s tand,  excep t  by leave o f Cour t .  
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RULE 10  COURT REPORTERS,  TRANSCRIPTS AND COSTS 

 

10.1 Preparat ion o f any transcr ipt  by an o ff ic ia l  cour t  repor ter  sha l l  no t  begin unti l  the person 

order ing such transcr ipt  makes a  cash deposi t  wi th  the  repor ter  o f such amount as the reporter  reasonab ly 

es t imates such transcr ip t  wi l l  cost .  I f  any cash deposi t  exceeds the cost  of the transcr ipt  o rdered ,  the 

excess shal l  be re funded  to  the person who ordered the transcr ip t .  I f  the deposi t  i s  insuff icient  to  pay for  a  

t ranscr ipt ,  the remaining unpaid por t ion o f  the  cos t  shal l  be due pr ior  to  the de l ivery o f the transcr ipt  to  

the person who ordered i t  prepared.  Payment wi l l  be made to  the repor te r  who prepared i t .  

 

10.2  Transcr ip ts  o f a l l  recorded hear ings  and o ther  Cour t  proceedings wi l l  be  prepared only by 

the Office o f State  Cour ts  Administrator  Transcr ibing Services or  by a  cer t i f ied court  repor ter  a t  the 

expense o f the request ing par ty.  This rule  app lies whether  the commemoration o f the event  be  made by the 

reporter  himsel f/hersel f  or  by electronic record ing device,  unless  directed by s ta tute  or  Supreme Court  

Rule.  Audio record ings  are  not  ava ilable  pursuant  to  the loca l  court  rule .  

 

10.3  All  t ranscr ip ts  o f cases  on appea l  recorded on electronic sound recording sha ll  be prepared 

by the Office o f State  Cour ts  Administ rator  or  by an o fficia l  court  repor ter .  

 

10.4  All  t ranscr ip ts  o f cases  to  be used for  purposes o ther  than appea l  shal l  be  prepared b y an 

off icial  court  repor ter .  

  



 16  

 

RULE 11  RECORDING OF JUDICIAL PROCEEDINGS 

 

There sha l l  be no aud io,  pho to or  video recording o f any jud ic ia l  proceeding wi thout  the 

permission o f  the  Court .  

No par ty shal l  be  al lowed to  br ing a  cel l  phone into  the  cour thouse wi thout  the  permiss ion o f the 

Cour t .  
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RULE 12  MONEY PAID INTO COURT 

12.1 BOND IN CIVIL CASES 

 

12.1 .1  Original  bonds  in al l  c ivi l  act ions,  except  in the Probate Divis ion,  pending or  to  be  

commenced in the Circuit  Cour t  shal l  be  fi led with the Circui t  Clerk and  sha ll  be kep t  in  a  sa fe 

place  which is  not  accessib le  to  the publ ic .  

 

12.1 .2  The Circui t  Clerk shal l  cause a  t rue copy of such bond to  be  placed in the or iginal  

f i le  o f the case wi th an appropria te  no ta t ion thereon from which the  or iginal  bond  can read ily be 

loca ted.  

 

12.1 .3  There sha l l  be a  docket  shee t  entry made of the f i l ing o f each or iginal  bond.  

 

12.1 .4  All  bonds  in civi l  cases sha l l  be in accordance  with app licab le Missouri  Supreme 

Cour t  Rules and Missouri  S ta tutes.  

 

12.2  Bonds in  Traff ic  Cases  

When the defendant  has posted a  cash bond,  and the defendant  then fa i l s  to  appear  on the 

des ignated cour t  da te ,  the cash bond posted for  a  t ra ff ic  violat ion may be  for fei ted and app lied  to  

sa t i s fy the scheduled f ine and cos ts  and the record sha l l  re flec t  a  convic t ion on the charged 

offense.  
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RULE 13  COMMUNICATION WITH COURT 

 

13.1  ORAL COMMUNICATIONS WITH THE COURT 

(NO LOCAL RULE)  

 

13.2  WRITTEN COMMUNICATION WITH THE COURT  

 

13.2 .1  Any par ty or  a t torney fo r  a  par ty sending a  wri t ten communica t ion to  a  Judge ,  his  c lerk,  or  

secretary shal l  send a  copy thereof  to  counsel  o f  record for  al l  par t ies and to  a l l  o ther  par t ies no t  

represented by counsel .  

 

13.2 .2  Writ ten co mmunicat ions  fro m any non-par ty to  a  Judge,  his  c lerk,  or  secretary shal l  be 

ref lected  by a  docket  entry sta t ing the date  o f the wr i t ten co mmunicat ion,  type o f  wr i t ten co mmunica t ion 

and  the sender .  Sa id  wri t ten communica t ion shal l  be p laced in a  non-public  port ion o f the cour t ’s  f i le .  

Any such wr i t ten communica t ions sha l l  be accessib le  only upon the court ’s  authorizat ion.  
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RULE 20  COURT HEARINGS 

 

20.1 Counse l  should seek agreement wi th opposing counse l  and the d ivision clerk (o r  Judge)  on the date  

and  t ime for  al l  Court  t r ia l s  or  hear ings .  The  use  of te lephone  conference  is  encouraged to  obtain  a  date  and t ime 

for  hear ing.  

 

20.2  Whenever  opposing counse l  cannot  agree on the  se t t ing o f a  t r ia l  or  hear ing as provided in Rule  

20.1 ,  the  movant  shal l  f i le  a  mot ion for  hear ing or  t r ia l  se t t ing and  provide notice thereof.  
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RULE 21  ATTORNEYS 

 

21.1  RESOLUTION OF CONFLICTING TRIAL SETTINGS 

 

21.1 .1  When an a t torney has more than one case se t  for  t r ia l  a t  the same t ime in  di fferent  

d ivisions,  the tr ia l  o f  the lo west  numbered case sha l l  have precedence.  A case  which is  delayed  due to  this  

rule  sha l l  be tr ied at  the  ear l iest  poss ible  t ime.  

 

21.1 .2  I f  a  t r ia l  set t ing in a  divis ion i s  delayed because  an at torney i s  “engaged” before an 

Appel la te  Cour t  or  in a  t r ia l  in a  Court  o ther  than the Circui t  Cour t  o f P lat te  County,  Missour i ,  said  case 

sha l l  be rese t  for  t r ia l  a t  the ear l iest  poss ible  t ime af ter  such at torney becomes avai lab le .  

 

21.1 .3  The term “engaged” in these  Rules i s  meant  the actua l  and  necessary par t ic ipa t ion o f  any 

at torney in  the  tr ia l  or  hear ing o f  a  case.  No a t to rney,  however ,  sha l l  be considered as so  engaged unless 

he has complied wi th Local  Rule 34.1 .2  and has given wri t ten not i ficat ion to  the Judge o f the P la t te  

County divis ion where his  case i s  set ;  des ignat ing the o ther  Cour t  and the approximate t ime he wil l  be 

necessar i ly so  engaged.  

 

21.2  ENTRIES OF APPEARANCE 

 

21.2 .1  Any a t torneys  retained  in a  case  shal l  f i le  an ent ry o f  appearance for  the  par ty or  par t ies the 

at torney represents.  Employment  o f counse l  a f ter  t r ia l  set t ing sha l l  not  be grounds  for  de lay o f t r ia l .  Al l  

a t torneys  prac t icing before the  Court  sha l l  be qua li f ied and in  compliance wi th Missour i  Supreme Court  

Rules.  
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21.3  CONDUCT OF ATTORNEYS 

 

21.3 .1  Attorneys ,  dur ing tr ia l ,  sha l l  no t  exhibi t  fami l ia r i ty wi th wi tnesses ,  jurors,  or  opposing 

at torneys ,  and the use  o f  f i r st  names sha ll  be avo ided.  In jury a rgument,  no juror  sha l l  be addressed 

ind ividual ly,  or  by name.  

 

21.3 .2  Only one at torney shal l  examine a  wi tness on di rect  examination and only one a t to rney 

sha ll  cross-examine a  wi tness  for  the other  side,  unless  the  defendants answer  separately and plead 

separate  and d ist inct  defenses.  This Rule sha l l  not  apply in cr imina l  cases where there are  several  

defendants represented by d i fferent  counsel .  

 

21.3 .3  A mot ion to  exc lude wi tnesses must  be made before any evidence is  heard.  

 

21.3 .4  In order  to  promote a  high leve l  o f profess iona li sm and  cour tesy and to  improve 

profess ional  relat ionships,  the fo l lo wing pr inc iples shal l  be observed by a t to rneys:  

 

(1)  Civil i ty and profess iona li sm among a l l  lawyers i s  essentia l  to  the opera t ion o f our  legal  

sys tem.  

(2)  Communica te  profess ionally and respect ful ly in al l  forms,  includ ing e lec tronic  media.  

Unless spec i f ica l ly permi t ted or  invi ted by the  cour t ,  communica t ions between lawyers should not  

be sent  to  the cour t .  

(3)  Never  kno wingly dece ive another  whi le  engaged  in the pract ice o f  law.   

(4)  Honor  promises  and commitments made whi le  engaged in the pract ice of law.  

(5)  Respect  the t ime and schedule o f  others and work coopera t ively in schedul ing a l l  

matter s.  

(6)  Seek sanct ions only when suppor ted by the facts  and law and such act ion is  necessary 

for  the pro tect ion o f the  cl ient .  

(7)  Avoid unfounded and unreasonable a t tacks on other  lawyers and the jud iciary and 

educate others so  that  such at tacks are  minimized or  el iminated.  

(8)  When circulat ing documents to  counsel ,  expl ic i t ly highlight  a l l  changes proposed.  
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21.4 WITHDRAWAL OF ATTORNEYS 
 

21.4 .1  Withdrawal o f an at torney of record in civi l  cases should be accompanied by the entry o f  

appearance o f another  a t torney o f record.  Absent  such entry o f appearance,  such wi thdrawal may be fi led 

by a  par ty or  wi th leave of Cour t ,  in order  to  assure  compliance wi th Supreme Cour t  Rules and may be 

granted wi thout  hear ing.  

 

21.4 .2  Where there i s  no entry of appearance by another  at torney,  appl ica t ion for  wi thdrawal 

should be f i led sho wing the ful l  address  o f the c l ient ;  and ei ther  the wri t ten consent  o f the c l ient  should 

be sho wn or  the appl ica t ion should be  served on the c l ient  a long wi th not ice cal l ing up the app licat ion for  

hear ing (wi th a  s ta tement to  the cl ient  tha t  he  need not  appear  unless he wishes.)  

  

21.4 .3  I f  leave to  wi thdraw is  granted,  copies  o f an order  al lowing the wi thdrawal  are  to  be  mailed  

by the Clerk to  the par ty  and to  the var ious a t to rneys  no t  present  a t  t ime wi thdrawal i s  granted.  
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21.5  FAILURE TO APPEAR 

 

21.5 .1  Fai lure  o f an at torney or  par ty to  appear  a f ter  a  case has been se t  for  t r ia l  sha l l  be grounds 

for  d ismissa l  e i ther  wi th  or  wi thout  prejudice or  defaul t  judgment ,  wi thout  fur ther  not ice.  

 

21.6  AGREEMENT OF ATTORNEYS 

 

21.6 .1  Agreements made by counse l  wi l l  be recognized  i f  consis tent  wi th the business  and dut ies 

of the Cour t  and no t  contrary to  law or  Court  Rules.  No  agreement respecting the ass ignment o f cases to  a  

par t icular  t r ia l  d ivision sha ll  be recognized.  

 

21.7  ADVICE TO CLIENT AND WITNESSES OF COURTROOM PROCEDURES 

 

21.7 .1  Attorneys  shal l  advise the ir  c l ients and  wi tnesses o f  the  formali t ies o f  the Court ,  inc luding 

proper  at t i re ,  and seek the ir  ful l  coopera t ion to  avo id embarrassment and delays .  
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RULE 22  APPOINTMENT OF GUARDIAN AD LITEM 

 

In recognizing tha t  Missour i  chi ldren have the r ight  to  adequate and effect ive representat ion in 

child  wel fare cases,  the  Sixth Judic ia l  Circui t  provides the fol lowing as a  plan for  implementat ion o f the 

guard ian ad l i tem standards.  

 

(1)  All  a t torneys  request ing to  be appointed as a  Guardian ad Litem shal l  fo l lo w al l  s ta tutes and 

rules set t ing for th the s tandards for  such appointment.  

(2)  The l is t  o f approved guardians’ ad l i tem shal l  be  maintained by the Clerk o f the Circuit  Cour t .  

(3)  Guardian ad l i tem tra ining may be provided by a  quali f ied  ent i ty approved by The Missouri  Bar  

for  providing cont inuing lega l  educat ion training and shal l  be accredi ted by the Judicial  Educa tion 

Commit tee .  

(4)  An aff idavi t  showing proof o f  t ra ining shal l  be submitted to  the  Clerk o f the Circuit  Cour t  by 

guard ian ad l i tem on or  befo re July 31  o f each year  or  as p rovided  by the guardian ad l i tem s tandards.  

This a ff idavi t  sha l l  a l so  acknowledge tha t  the guardian ad l i tem has reviewed the guardian ad l i tem 

standards.  
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RULE 23  TRANSCRIPTS (Repealed)  
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RULE 24  EXHIBITS 

 

The a t torney i s  responsible  for  al l  exhibi ts  before,  dur ing and af ter  t r ia l .  Tr ial  exhibi t s  should be  pre -

marked for  identi f ica t ion by the at torneys  pr ior  to  t r ia l .  

P laint i f f /Pet i t ioner  exhibi t s  shal l  be  marked in numeric  order  and Defendant/Respondent  exhib i ts  shal l  be 

marked in a lphabetical  o rder .   

An exhibi t  l is t  and  a  wi tness l i s t  shal l  be provided to  the Judge,  Clerk,  Cour t  Repor ter  and  opposing 

counse l  pr ior  to  t r ia l .  
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RULE 25  SPECIAL PROCESS SERVERS 

 

Pursuant  to  sect ion 506.140,  RSMo, and excep t  as provided by s ta tute  o r  Supreme Cour t  Rule ,  any request  

for  special  process server  shal l  require :  

(a)  The fi l ing o f  an appl ica t ion.  

(b)  A proposed order  o f appointment o f special  process server .  

 

Spec ia l  Process Servers may not  serve Garnishments or  o ther  judgment collect ion proceedings,  except  for  

motions for  debtor  examinat ions.  The  Clerk o f the Circuit  Cour t  sha l l  keep a  l i s t  o f qua li f ied Specia l  Process 

Servers who sha ll  have been approved by the Cour t  for  appo intment  and the Clerk or  Deputy may appoint  any 

person from the l i st  wi thout  the  approval  o f a  Judge .  
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RULE 26  TRAFFIC VIOLATIONS BUREAU 

 

26.1  There is  estab li shed by this  Rule a  Traffic  Viola t ions Bureau.  Al l  county and  s ta te  t ra ff ic  

vio la t ions are  assigned to  Divis ion 5 .  The Circui t  Clerk i s  des ignated as the Traffic  Violat ions  Clerk.  The Circui t  

Clerk or  Deputy Clerks  are  authorized to  accep t  waivers o f appearance,  waivers o f t r ia l ,  p leas o f guil ty and 

payment o f  fines  and cour t  costs  in t ra ffic  matte rs.  

 

26.2  The Prosecut ing At torney sha ll  p rovide the appropriate  Charge Code for  al l  cases f i led by a  

Uniform Citat ion.  

 

26.3  Requests to  set  as ide a  gui l ty plea on tra ff ic  mat ter s shal l  be  done by f i l ing wi th the Traffic  

Vio lat ions Clerk a  Mot ion to  Set  Aside Guil ty P lea and a  corresponding Order  for  submiss ion to  the Court .  

 

26.4  The Court  u t i l izes ebench in tra ffic  cases  and does no t  have hard copies of the t ickets or  

information f i led in  such cases which may be  amended or  d ismissed by the Sta te .  Therefore,  At torneys  seeking 

amendments or  dismissa ls  on any tra ff ic  cases must  b r ing to  Court  a  copy of the t icke ts o r  the informat ion as 

copied fro m Case.net  to  present  to  the Prosecutor .  Any Prosecutor  approved  amendments and dismissals  sha l l  be  

scanned in  by the Clerk fo l lo wing the Cour t ’s  approval  o f the p lea .  

 

  26.5  Attorneys  may walk through p leas on tra ff ic  cases which wi l l  a l so  require  provid ing a  Case.ne t  copy 

of the t ickets to  be amended  or  dismissed.  Walk through amendments  on tra ff ic  cases may be done during Cour t  

Business hours any day of the week except  Wednesdays  and can be approved  by any avai lab le  Judge .  Walk 

through pleas and “add ons” wi l l  no t  be  processed on Wednesdays  or  any day a f ter  4 :00 p .m.  

 

26.6  I f  a  defendant  dies and the cause has not  ye t  achieved f ina l  d isposi t ion and a  suggest ion o f death  

has no t  been made or  has been de layed,  then the  court  may re ly upon receipt  o f  a  cer t i f ied copy of the death  

cer t i ficate ,  or  such other  reasonab le proof o f  death as may be presented and  approved by the  Cour t ,  and such 

cause or  any pleading in  the cause ma y be d ismissed wi th or  wi thout  pre judice upon order  o f the  Cour t .  
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RULE 32  DISCOVERY 

 

32.1  USE OF DISCOVERY AND CERTIFICATION TO CIRCUIT DIVISION 

(NO LOCAL RULE)  

 

32.2  INTERROGATORIES  

(NO LOCAL RULE)  

 

32.3  DEPOSITIONS 

(NO LOCAL RULE)  

 

32.4  MOTION AND SANCTIONS 

In any c ivi l  ac t ion where answers to  d iscovery a re  more than three days  la te ,  the a t torney who  propounded  

the discovery sha l l  mai l  a  “golden rule” le t ter  to  opposing counse l .  The  “go lden rule” le t ter  sha l l  not i fy opposing 

counse l  o f exac tly what  discovery has no t  been answered,  the date  the  discovery was due,  and  shall  p rovide  

opposing counsel  wi th a  date  at  leas t  10 days in the future when the d iscovery must  be received by the 

propounding a t torney.  

  In the event  the  discovery i s  not  rece ived wi thin  the per iod speci f ied in the “go lden rule” let ter ,  then the 

propounding a t torney may f i le  a  mot ion to  compel with  the  Court ,  which wi l l  be summar ily ruled  on by the  court  

wi thout  hear ing,  requir ing al l  d iscovery responses to  be p rovided  wi thin  ten (10)  days  o f the court  order .  A copy 

of the “golden rule” le t ter  sent  to  opposing counse l  shal l  be at tached to  the mot ion to  compel as an exhib i t .  

   In the event  the  order  to  compel  i s  no t  complied wi th ,  then,  a f ter  hear ing,  sanct ions may be imposed on 

the par ty who has fa i led  to  respond when requested by the propounding par ty.  
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32.5  CRIMINAL DISCOVERY 

(NO LOCAL RULE)  

 

32.6  INVESTIGATIVE SUBPOENAS 

 The Circui t  Judges and Assoc ia te  Circui t  Judges are  authorized to  i ssue  invest iga t ive  subpoenas  pursuant  to  

sec t ion 56.085,  RSMo. Each subpoena  shal l  be accompanied by a  wri t ten request .  

Each request  must  exp la in  tha t  the evidence sought  i s  expec ted to  be ma ter ial  to  a  pending cr imina l  

invest igat ion.  

The Clerk o f the Circui t  Cour t  shal l  re ta in a  copy of the request  and the subpoena .  

 

32.7  SEARCH WARRANTS 

 

32.7 .1  Appl ica t ions for  search warrants shal l  be  made only by the Prosecuting Attorney or  an Assis tant  

Prosecuting At torney.  Applicat ions  for  a  search warrant  sha l l  be accompanied by a  wri t ten a ff idavi t  o f a  peace 

off ice ver i f ied by oath  o r  a ffirmat ion.  The app licat ion and affidavi t  may be sub mitted  by facs imi le  or  o ther  

elec tronic means.  The oath or  a ffirmat ion may be administered by the Cour t  using telephonic or  video means.   

 

The warrant ,  app licat ion,  a ffidavi t ,  or  execution of sa id  warrant  sha l l  no t  be deemed inval id  for  the so le  

reason tha t  the warrant ,  applicat ion,  a ffidavi t  and/or  execut ion thereof rely upon e lectronic signatures o f the 

peace o ff icer  or  prosecutor  seeking the warrant ,  or  the judge issuing the warrant .  Search warrants sha l l  be 

executed in  accordance wi th  Chapter  542 of the Revised Sta tutes o f Missouri .  

 

32.7 .2  Afte r  a  search warrant  return is  fi led,  and before a  copy of  i t  i s  released  to  the publ ic ,  a  Court  may 

Order  information on the copy to  be redac ted i f  the app licat ion,  a ffidavi ts ,  and search warrant:  

a .  conta ins  informat ion tha t  i s  reasonably l ikely to  pose a  c lear  and present  danger  to  the safe ty 

of any vict im,  wi tness ,  undercover  o ff icer ,  or  o ther  person;  o r  

b .  conta ins  informat ion tha t  would jeopard ize a  cr iminal  inves t igat ion,  including informat ion 

which would disc lose the identi ty o f any source wishing to  remain confidential  or  a  suspec t  not  in  

cus tody;  or  

c .  conta ins  informat ion which would d isclose  techniques,  procedures or  guidel ines  for  any law 

enforcement invest iga t ion or  p rosecut ion.  
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RULE 33  PRETRIAL MOTIONS 

 

All  mot ions shal l  be f i led wi th the Circui t  Clerk and  noticed up for  hear ing pr ior  to  the  date  o f t r ia l .  

Counse l  shal l  f i le  wi th the mot ion a  no tice o f the date  and t ime the motion wi l l  be heard.  Any motion no t  ruled 

on pr ior  to  the  date  o f t r ia l  i s  deemed abandoned  and denied.  

 

33.1  HEARING DATES 

 

DIVISION 1 :  All  c ivi l  motions sha l l  be not iced  up fo r  the fir s t  three Fr idays  o f the month a t  9 :00 a .m.  Al l  

cr iminal  mot ions  shal l  be noticed up for  any Thursday of  the  month at  9 :00 a .m.  

DIVISION 2 :  All  c ivi l  motions sha l l  be not iced  up fo r  the fir s t  three Fr idays  o f the month a t  9 :00 a .m.  Al l  

cr iminal  mot ions  shal l  be noticed up for  any Thursday of  the  month at  9 :00 a .m.  

DIVISION 3 :   Al l  c ivi l  motions sha l l  be not iced  up fo r  the fir s t  three Thursdays  o f the month at  9 :00 a .m.  

All  cr iminal  motions shal l  be not iced up on any Tuesday of the month a t  8 :30 a .m.  

DIVISION 4 :  All  c ivi l  motions sha l l  be not ice  up for  the  fir st  three Thursdays  o f the month at  9 :00 a .m.  

All  cr iminal  motions shal l  be not iced up on any Tuesday of the month a t  9 :00 a .m.  

DIVISION 5 :  All  c ivi l  motions sha l l  be not iced  up on any Thursday of the month at  9 :00 a .m.  All  c r imina l  

motions (excep t  t ra ffic)  sha l l  be not iced  up on Tuesdays  at  1 :30 p .m.  All  motions involving tra ff ic  cases  are  to  be 

not iced up on the f ir st  four  Wednesdays  o f the month a t  1 :30 p .m.  

DIVISION 6 :  All  c ivi l  motions sha l l  be not iced  up fo r  the fi r s t  three Fr idays  o f the month a t  9 :00 a .m.   

All  cr iminal  motions shal l  be not iced up for  any Wednesday of the month a t  9 :00 a .m.    
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33.2  BRIEFS IN SUPPORT OF MOTIONS 

 

(1)  The Court  encourages the fi l ing o f suggest ions and br ie fs.  Ora l  argument  on motions may be  

made to  the  Court  unless waived by the par t ies  or  no t  required by the  Cour t .  

 

(2)  I t  shal l  be the responsib i l i ty o f the par t ies to  no tice a l l  motions fo r  hear ing.  At least  five  (5)  

days wri t ten not ice  shal l  be given for  the cal l ing up o f  mot ions unless the same is  waived b y the  Cour t .  

 

33.3  ORAL ARGUMENTS – WHEN DESIRED AND HOW REQUESTED 

(NO LOCAL RULE)  

 

33.4  MOTIONS IN LIMINE 

(NO LOCAL RULE)  
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RULE 34  CONTINUANCES 

 

34.1  CIVIL CASES 

 

34.1 .1  Motions fo r  continuances may be f i led  in the o ff ice o f  the  Circuit  Clerk.  

 

34.1 .2  All  appl icat ions  for  cont inuance  shal l  conform to  Supreme Court  Rule  and be  presented to  

the Court  no late r  than f ive (5)  days  before  tr ia l  date  excep t  for  cause ar i sing thereaf ter .  

 

34.1 .3  Once a  t r ia l  set t ing i s  made,  such case wi l l  no t  be cont inued excep t  for  good cause;  an 

at torney/par ty sha l l  f i le  a  wr i t ten motion duly f i led  and not ice given pursuant  to  local  rule .  Any motion 

for  cont inuance must  be  heard a t  least  three (3)  days before the day the case i s  se t  for  t r ia l  unless the 

grounds ar i se  thereafter .  Agreements between at torneys  fo r  continuances are  not  b ind ing upon the  Cour t .  

 

34.2  CRIMINAL CASES 

(NO LOCAL RULE)  
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RULE 35  PRETRIAL CONFERENCE 

 

The Court  upon request  of e i ther  par ty or  upon i ts  o wn motion may order  a  pre tr ia l  conference to  clar i fy 

issues and to  exped ite  t r ia l .  
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RULE 36  SETTING CASES FOR TRIAL 

 

36.1  REQUESTS FOR TRIAL 

(SEE 36 .4)  

 

36.2  DATE OF CALENDAR CALL 

(NO LOCAL RULE)  

 

36.3  PREPARATION OF CALENDAR 

(NO LOCAL RULE)  

 

36.4  CALENDAR CALL 

(1)  Cases are  se t  by motion for  t r ia l  se t t ing and  appropriate  not ice  

 

(2)  For  good cause shown,  the Court  upon appl ica t ion o f any par ty may accelerate  a  cause on the 

docket .  

 

36.5  REMOVAL AND INACTIVE CALENDAR 

(NO LOCAL RULE)  

 

36.6  REVISION OF AND REMOVAL FROM PREPARED CALENDAR 

(NO LOCAL RULE)  

 

36.7  SPECIAL ASSIGNMENTS 

(NO LOCAL RULE)  
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RULE 37  DISMISSALS 
 

37.1  DISMISSAL DOCKET 

All  cases,  excep t  domestic  relat ions  cases,  remaining undetermined  and not  ac t ive for  one  (1)  year ,  unless 

good cause shown by wr i t ten motion sha ll  be subject  to  d ismissa l  for  want  o f prosecution.  Domest ic  rela t ions 

cases remaining undetermined and  not  act ive for  six  (6)  months ,  unless good cause shown by wr i t ten or  oral  

motion,  shal l  be subjec t  to  dismissa l  for  want  o f prosecution.  

 

All  cases where service of summons has  not  been ob tained,  no tice o f ma il  co mple ted,  or  not ice  by 

pub licat ion commenced  wi thin a  reasonab le t ime after  fi l ing o f  the  case ,  may be d ismissed by the  Cour t .  

 

Pr ior  to  d ismissal  o f any case for  want  o f prosecut ion the Clerk o f the Circuit  Court  sha l l  g ive no tice to  

the a t torneys  o f record,  or  interested par t ies,  tha t  on a  day and t ime cer tain the Court  wi l l  de termine whether  sa id  

case should be dismissed for  want  o f prosecut ion,  and a t  said  t ime and p lace  the  at torneys  o f  record,  and 

interes ted par t ies,  wi l l  have an oppor tuni ty to  be  heard.  

 

37.2  REINSTATEMENT OF CAUSE 

(NO LOCAL RULE)  
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RULE 41  SETTLEMENT 

 

41.1  NOTICE OF SETTLEMENT 

 

The Court  and the Divis ion Clerk shal l  be no ti f ied prompt ly i f  a  case is  se t t led a f ter  i t  has been se t  for  

t r ia l .  
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RULE 42  DEFAULT 

(NO LOCAL RULE)  
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RULE 51  COURT-TRIED CASES 

 

51.1  DEFAULT AND UNCONTESTED MATTERS 

(NO LOCAL RULE)  

 

51.2  CONTESTED MATTERS 

(NO LOCAL RULE)  

 

51.3  PREPARATION OF FINDINGS OF FACT AND CONCLUSIONS OF LAW 

In al l  Court - tr ied cases  in which find ings o f fact  and conclusions o f law are required or  proper ly 

requested,  the  par t ies,  through the ir  a t torneys,  sha l l  submit  proposed findings o f  fac t  and  conclusions o f law a t  

the conclusion o f the tr ia l  or  wi thin a  reasonable t ime as d irected  by the  Cour t .  
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RULE 52  SELECTION OF JURY 

 

52.1  JURY QUESTIONNAIRES 

Jury ques t ionnaires sha l l  be avai lab le  on the day of any jury tr ia l  by contac t ing the Jury Commissioner  or  

Circui t  Clerk.  At the complet ion o f the vo ir  d ire  examinat ion each a t torney or  pro se par ty sha l l  re turn the jury 

ques t ionnaires to  the Jury Commiss ioner  or  Circui t  Clerk.  No cop ies sha l l  be  made  of jury quest ionnaires.  

 

Attorneys  shal l  no t ,  as par t  o f the vo ir  d ire  examinat ion,  examine a  member  o f the jury pane l  as to  any 

matter  conta ined on the jury quest ionnaire ,  except  as to  events  tha t  have  occurred s ince  the  s igning o f the 

ques t ionnaire ,  wi thout  the permiss ion o f the Cour t .  

 

52.2  JUROR NONDISCLOSURE 

 

Counse l  for  each par ty o r  the par ty,  i f  act ing pro  se,  shal l  search the names o f  al l  jurors  through the 

Supreme Court ’s  on- l ine  case.ne t  sys tem prior  to  the d ischarge  o f the a l ternate  jurors( s)  in the tr ia l .  Any cla im of  

juror  nondisc losure as  to  pr ior  l i t iga t ion i s  considered waived by the par ty,  i f  no object ion is  made to  tha t  juror  

pr ior  to  the d ischarge o f  the a l terna te  juror( s) .  The waiver  p rovided  in th is  Rule i s  only appl icab le to  pr ior  

l i t iga t ion informat ion that  i s  ava i lab le  in the case.net  sys tem a t  the t ime of t r ia l .  
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RULE 53  JURY TRIALS 

 

53.1  INSTRUCTIONS 

(NO LOCAL RULE)  

 

53.2  CLOSING ARGUMENTS 

 

53.2 .1  In cases t r ied before a  jury,  the plaint i f f ,  except  as otherwise provided herein,  shal l  have  

the pr ivi lege o f  opening and clos ing the argument .  Should p laint i f f  dec l ine to  make  the  opening argument ,  

P laint i f f  wi l l  be considered as thereby waiving the pr ivi lege o f c losing the same,  and shal l  no t  be al lowed 

to  do so.  

The defendant  shal l  never the less have  the  pr ivi lege o f making his  argument.  Before the argument 

begins,  the Judge wi l l  announce how much t ime  wi l l  be a l lo wed on each side for  argument,  each side 

being a l lo wed the same length o f  t ime.  The p la int i f f  may appor t ion the  t ime a l lo t ted be tween p la int i f f ’s  

opening and  clos ing argument as p la int i f f  may choose,  p rovided  pla int i f f  sha l l  not  consume more than 

one-  hal f  o f th is  t ime in plaint i f f ’s  c los ing argument.  In  those cases in  which the Judge dec ides  that  the  

defendant  has the a ff irmative o f the issues,  defendant  sha l l  have the opening and c losing o f  the  argument  

in  l ike manner  and under  the same res tr ic t ions as stated  above.  The Judge may change the order  of 

argument  as above  prescr ibed in a  par t icular  case where the c ircumstances in the opinion o f the Judge 

require  i t  and where  i t  i s  so  ordered before the argument  begins.  The Judge  may a l lo w the a rgument in a  

par t icular  case to  extend  beyond the  al lo t ted t ime or  a l lo t  add it ional  t ime i f  the circumstances in  the 

opinion o f the Judge render  i t  proper  to  do so.  
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RULE 54  JUDGMENT ENTRY 

 

54.1  CONTESTED CASES 

 

Unless o therwise ordered,  the at torney for  the  p revai l ing par ty o r  the par ty i f  p ro  se sha l l  prepare and 

submit  a  judgment to  the Court  for  i t s  approval .  

 

54.2  DEFAULT OR UNCONTESTED CASES 

 

Unless o therwise ordered,  the at torney for  the  p revai l ing par ty o r  the par ty,  i f  pro  se,  sha l l  prepare and 

submit  a  judgment to  the Court  for  i t s  approval .  
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RULE 60 TREATMENT COURTS 

 

60.1   DWI COURT (‘PACT I ’)  

 

60.1 .1  There sha l l  be a  DWI Cour t  establ ished in  the  6 th  Jud ic ia l  Circui t  Court  of P lat te  County,  

Missouri .  The DWI Court  i s  a  pos t -p lea treatment  program and sha ll  combine judic ia l  supervis ion,  drug 

and  alcohol  test ing and  t reatment  o f  DWI Cour t  par t ic ipants.  This Court  program wi l l  be a  minimum of  

one  year  in dura t ion.  DWI Cour t  i s  ass igned to  Divis ion 5 .  

 

60.1 .2  A DWI Cour t  Pol ic ies and Procedures Manual  and a  Par t ic ipant  Manual  sha l l  be approved  

by the Cour t  En Banc and are subject  to  revision at  the Cour t ’s  d iscret ion.  

 

60.2   MENTAL HEALTH COURT ( ‘PACT II ’)  

 

60.2 .1  There sha l l  be a  Mental  Health Cour t  es tabl i shed in the 6th Jud ic ial  Circuit  Cour t  o f P lat te  

County,  Missour i .  The Mental  Health  Court  is  a  pos t -plea trea tment program and sha ll  combine judicial  

supervis ion,  drug and a lcohol  test ing and trea tment o f Mental  Heal th Cour t  par t ic ipants.  The  Cour t  

program wi l l  be a  minimum of  one year  in  dura t ion.  Mental  Heal th Court  is  ass igned to  Divis ion 5 .  

 

60.2 .2  A Menta l  Health Cour t  Policies and Procedures Manual  and a  Par t ic ipant  Manual  shal l  be 

approved by the Cour t  En Banc and are subjec t  to  revision at  the Cour t ’s  discre t ion.  
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60.3   DRUG COURT (‘PACT III ’)  

 

60.3 .1  There sha l l  be a  Drug Cour t  establ ished in  the  6 th  Jud ic ia l  Circui t  Court  of P lat te  County,  

Missouri .  The Drug Court  i s  a  pos t -p lea treatment  program and sha ll  combine judic ia l  supervis ion,  drug 

and  alcohol  test ing and  t reatment o f  Drug Cour t  par t ic ipants.  The Court  program wi l l  be a  minimum of  

one  year  in dura t ion.  Drug Cour t  i s  ass igned to  Divis ion 3 .  

 

60.3 .2  A Drug Cour t  Pol ic ies and Procedures Manual  and a  Par t ic ipant  Manual  sha l l  be approved  

by the Cour t  En Banc and are subject  to  revision at  the Cour t ’s  d iscret ion.  

   

60.4   VETERANS’ COURT ( ‘PACT IV’)  

 

60.4 .1  There sha l l  be a  Veteran’s Cour t  establ ished in  the 6th Judicial  Circuit  Cour t  o f P lat te  

County,  Missour i .  The Veteran’s Cour t  i s  a  pos t -plea trea tment program and shal l  co mbine  jud icial  

supervis ion,  drug and a lcohol  test ing and trea tment and the ut i l iza t ion o f t rea tment,  programs and services 

through the Veteran’s Administrat ion.  The Cour t  program wi l l  be a  minimum of  one year  in dura t ion.  

Veteran’s Cour t  i s  ass igned  to  Divis ion 3 .  

 

60.4 .2  A Veteran’s Court  Po lic ies and Procedures Manual  sha l l  be approved  by the Cour t  En Banc 

and  both a re subject  to  revision at  the Cour t ’s  d iscret ion.  
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60.5  REFERRAL OF PROCEEDINGS 

 

60.5 .1  Consistent  wi th the provis ions o f sec t ion 478.005,  RSMo, th is  Circuit  has es tabl i shed 

condit ions for  the re ferral  o f proceed ings for  the  PACT I -IV Courts  by and through each court ’s  

respect ive po licies,  procedures and par t ic ipant  manuals.  In  addi t ion,  the  fo l lo wing re ferral  procedures 

sha l l  apply to  the PACT I-IV Cour ts :  

(a)  Transfer  o f cases be tween circui ts  for  t rea tment  court  purposes.  This Cour t  may ei ther  

t ransfer  cases to  other  c ircui t s  for  t rea tment court  purposes or  rece ive cases for  t reatment court  

purposes.  In  the  event  o f bo th t ransfer  and receipt ,  the or igina l  sentenc ing court  sha l l  not  lose 

jur i sdict ion and /or  venue;  and,  in the event  o f te rmina tion,  the case sha l l  be re turned to  the 

or igina l  sentenc ing cour t  for  disposi t ion.  

(b)  Fi l ing and use o f reports .  Vio la t ion reports  sha l l  be fi led and made ava ilable  to  both the  

trea tment cour t  and the sentenc ing cour t .  Termina tion from a treatment cour t  and  the  reasons fo r  

terminat ion may be considered in sentenc ing or  disposi t ion.  
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RULE 61  ADOPTION 

(NO LOCAL RULE)  
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RULE 62  DRIVERS CASES 

 

62.1  APPLICATION FOR HARDSHIP DRIVING PRIVILEGES 

 

(1)  An app licat ion for  hardship  dr iving pr ivi leges shal l  be f i led  along wi th an a ff idavit ,  the 

approved SR-22 fi l ing,  and  the f ive  (5)  year  dr iving record .  

(2)  No app licat ion for  hardship  dr iving pr ivi leges shal l  be accep ted for  fi l ing unless 

accompanied by an approved  SR-22 f i l ing and  five (5)  year  dr iving record.  

 

62.2  PETITIONS FOR REVIEW 

 

(1)  A pe ti t ion for  review must  be f i led wi thin  thir ty  (30)  days  o f no tice o f suspension.  

(2)  I f  a  stay o f the Director  of Revenue’s Order  i s  requested,  an app licat ion for  a  stay must  

be fi led together  wi th  a  proposed order  staying the revocat ion,  the form of which i s  se t  for th in 

Appendix A.  

 

62.3  APPLICATION FOR HEARING UNDER SECTION 577.041 ,  RSMO.  

FOR REFUSAL TO TAKE A CHEMICAL TEST 

 

62.3 .1  I f  a  stay o f execut ion o f  the Director  o f Revenue’s Order  i s  reques ted under  th is  

Rule 62.3 ,  an app licat ion for  a  stay must  be fi led together  wi th a  proposed order  staying the 

revoca tion,  the fo rm of which i s  se t  for th  in Appendix A.  

  

 

62.3 .2  In al l  app licat ions  for  hear ing under  sec t ion 577 .041,  RSMo, the Directo r  of  

Revenue sha ll  be made a  par ty to  the cause,  and the name of the arrest ing o ff icer  and the name of 

his /her  law enforcement  agency sha ll  a l so  be set  for th in  the  pet i t ion.  In  addit ion,  the at torney for  

the Pet i t ioner  shal l  provide proof o f  financial  responsib i l i ty ( l iabi l i ty insurance)  and  copy of the  

Peti t ioner ’s f ive year  dr iving record as mainta ined by the  Missour i  Department o f Revenue 

(Missouri  dr ivers) ,  o r  as  maintained by the l icensing author i ty o f  the Pet i t ioner ’s home s ta te  (non-

Missouri  dr ivers) .  
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62.4 APPLICATION FOR LIMITED DRIVING PRIVILEGE BY DWI 

COURT PARTICIPANT 

 

Limi ted Driving Privi lege appl ica t ions o f  current  or  graduated  DWI Cour t  par t ic ipants shal l  be 

assigned to  Division 5 .  Attorneys  shal l  no ti fy the clerk a t  t ime of fi l ing that  the appl icant  is  a  current  or  

graduated par t ic ipant  o f  the DWI Court .  
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RULE 63  ASSOCIATE DIVISION CASES 

(NO LOCAL RULE)  

 

RULE 64  CHAPTERS 207 AND 208,  R.S.MO. 1978 

(NO LOCAL RULE)  

 

RULE 65  CIVIL CONTEMPT 

(NO LOCAL RULE)  

 

RULE 66  CONDEMNATION 

  (NO LOCAL RULE)  
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RULE 67  CRIMINAL CASES 

(NO LOCAL RULE)  

 

67.1  PRE-TRIAL RELEASE 

In al l  cases where the Cour t  has se t  a  cash bond to  assure the appearance  of an accused,  tha t  

cash bond shal l  be  deposi ted in the registry o f  the Court  only in  the name of the accused.  

 

67.1 .b  PRE-TRIAL RELEASE PROCEDURE 

Defendants charged wi th felonies may apply to  the Court  for  a  reduction in bond amount 

and /or  bond condi t ion(s)  of  the ir  bond.  Before a  bond i s  reduced and /or  bond condit ion(s)  

modified,  the Court  may order  a  pre -tr ia l  re lease  assessment.  The pre - tr ia l  assessment may be 

ordered i f  requested by the Defendant ,  the Sta te ,  or  may be  ordered  by the Court  on i t s  o wn motion 

at  any t ime.  

I f  such an assessment i s  ordered,  the Defendant  wi l l  be  re ferred to  e i ther  Mid west  ADP or  

Northland Dependency Services.  The assessment wi l l  be per formed  by them in a  t imely manner  

giving due  considerat ion to  the facts  and circumstances o f  each case .  When completed,  the Cour t  

wi l l  r eview the assessment to  determine whether  the bond amount  and/or  bond condi t ion(s)  should 

be modif ied.  Modif icat ion o f bond  condi t ions may inc lude,  but  no t  be l imi ted  to :  GPS moni tor ing,  

SCRAM, drug pa tch,  and/or  pre - tr ia l  supervision by Mid west  ADP or  Northland  Dependency 

Services.  ( forms a t tached) .  
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Platte County  Circuit  Court  Pre Trial  Release Assessment  

 
Case  Number:  _____________________________   Date  _______________________ 
 
Name: Last :  _____________________________  Firs t :  _____________  MI:  ___  Suff ix ____   
Alias:   _______________________________________________________________________ 
 
Race:  _________________  Sex:  ________  DOB: ____________ SSN:  __________________ 
_____________________________________________________________________________ 
 
Current  Address:  ______________________________________________________________  
 
Phone Number :  (mobile )  _______________ (home) _______________ (work)  _____________  
 
Other  Contact :  ________________________________________________________________  
 
Mari ta l  S ta tus:  __________ (Ex)  Spouse :  _________________________________________  
 
Chi ldren:  Yes ____ No ____ Number :  ____ Ages:   __________________________________ 
  
Resides wi th:  _______________ Rela t ionship ________ Length o f t ime a t  this  address  _____  
 
Home Rent/Own __________ Mortgage/ lessee :  ________________ Length o f t ime in area:___   
Support  o rder  in place :  Yes ______ No ______ Current  in that  ob ligat ion:  Yes ____  No ____    
_____________________________________________________________________________ 
Criminal History  
Arrest  Date :  ___________Ticke t  #____________________ Docket  # :____________________   
Current  Offense :  __________________________ Alcohol/d rugs  invo lved:  Yes ____  No ____   
Prior  Arrests:  Number  _______ # Vio lent  Offenses _______ # Weapons re la ted __________  
#  Drug/Alcohol  related :  ___________   
Prior  FTAs:  Pr ior  Probations:  ___________ # successful :  ________ # revoked:  ___________   
Sex Offender:  Yes ______ No ______   Weapons:   Owns Weapons:  Yes ______ No _______   
 
Education 
Highest  grade completed:  _______ Degrees and  Dates:  _____________________________ Last  school  a t tended:  
___________________ Ful l  T ime ___ Par t  T ime ____ Student  _____   
Unemployed:  _______ Time a t  last  job:  __________________________________________   
  
Military  Branch:  _______________ Dates:  _______________ Discharge Type:  ___________   
  
Substance Abuse  History   Substance Use :   
1-No use w/ in 6  mos    2 -Use/Abuse w/n pas t  4 -6  mos   3 -Use /Abuse  in pas t  3  mos  
Substance Abuse Problem:  _________________________________________________   
1=no  problem 2=Ident i fied Problem 3=Problem pas t  4 -6 months  4=problem past  3  months  
Pr ior  t reatment fo r  drug or  alcohol  use /abuse?  Yes ______ No ______  
  
Mental  Health  
Mental  Health  Treatment:  Yes ______ No ______ 
  
In terview Signature;   __________________________________ Date:   _________________ 
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Domest ic  Vio lence Addendum 
 
 
Case  Number:  _________________________________ Date:  __________________________ 
Name: Last :  ________________________ Fir s t :  ____________  Ml _____ Suff ix _____  
Alias:   ______________________________________________________________________ 
Race:  _______ Sex:  ______ DOB: _________________ SSN:  _______________________ 
____________________________________________________________________________  
 
Vic t im(s)  Name & relat ionship :  __________________________________________________   
 
Length o f t ime l iv ing wi th  the  person/spouse :  ______________ years and  __________ months  
 
Chi ldren from this re la t ionship :  Yes ______No ______ Number ______  Ages:  ____________  
 
Presently separa ted:  Yes  _____ No ______  
 
Current  Ex Par te  Order  of Pro tec t ion:  Yes  ______ No _______  
 
Aff iant  name and  re lat ionship :  ___________________________________________________ 
 
Number  o f  pr ior  Ex Par te  Orders o f  Protect ion o r  Restra ining Orders :  ___________________  
 
Pr ior  arres ts  for  Do mest ic  Violence  or  Assault :  Yes _____ No _____ Number o f pr iors  _____  
 
Arrest  for  Violat ion o f an Ex Par te  Order  o f Protect ion:  Yes ___ No ___ # of arres ts :  ______  
  
Under  influence o f  alcohol  or  drugs a t  the t ime of the current  arres t :  Yes _____ No ________  
 
Interviewer  signa ture  and date :  ___________________________________________________ 
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Information and Waiver Form 
 
 
This informat ion i s  being collec ted for  the use o f the court  in de termining your  bond  s ta tus  and bai l  amount .  The  
information gathered wi l l  be  about  you,  your  fami ly,  your  residence ,  employment,  heal th,  cr iminal  h istory,  drug 
and  alcohol  use  history and  other  court  cases.  
 
The informat ion you provide may be used by the  court  to  de termine the condit ions o f  your  re lease,  may be 
released to  appropriate  agencies to  implement those condi t ions o f release and wi l l  become par t  of your  court  
records.  
 
You have  the  r ight  to  re fuse to  answer  these quest ions.  I f  you choose no t  to  par t ic ipate  in thi s  in terview,  the  
report  wi l l  be comple ted  wi thout  your  cooperat ion.  Your  lack o f  par t ic ipat ion wi l l  be no ted.  
 
By signing this  form you acknowledge  tha t  you have been advised o f the purpose o f this  interview.  
 
 
______________________________________________________  _____________________ 
Signature          Date  
 
______________________________________________________  ______________________ 
Interviewer  Signa ture         Date  
 
 

Refusa l  of  Interv iew  
 
I ,  ______________________________________,  hereby re fuse to  pa r t ic ipate  in this  interview process.  
 
 
_____________________________________________________  ______________________ 
Signature          Date  
 
_____________________________________________________  ______________________ 
Interviewer  Signa ture         Date:  
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IN THE CIRCUIT COURT OF PLATTE COUNTY, MISSOURI  
 
 
 
Sta te  o f  Missour i ,     )  
      )  

P laint i f f ,    )  
      )  
V.       )    Case No. :  ____________________ 
      )  
______________________________,  )  
      )  

Defendant .    )  
 
 

 
ORDER FOR PRE-TRIAL RELEASE ASSESSMENT 

 
NOW ON THIS __________ day of _______________,  20__,  the Court  (on i t s  own  

motion)  (on mot ion o f the State)(on motion o f  the Defendant)  hereby orders a  Pre -Tria l  Release  Assessment o f 

the Defendant .  The Assessment shal l  be completed by (MWADP)  (NDS)  in a  t imely manner .  Upon comple t ion o f 

the Assessment and  review by the court ,  the Defendant 's  bond  amount or  bond condi t ions may be  modified.  

IT  IS SO ORDERED.  

 
       _______________________________ 

Judge  
 
 
 
 
 
 
 
 
 
 
 
 
C.  
  
 
  



 55  

 
IN THE CIRCUIT COURT OF PLATTE COUNTY, MISSOURI  

SIXTH JUDICIAL CIRCUIT,  DIVISION _______ 
PRE-TRIAL RELEASE SUPERVISION ORDER 

 
Case  No.  ______________________  Offense :  _______________________________________ 
Defendant :  _____________________________ DOB ____________ SSN _________________   

In accordance wi th the authori ty vested in this  cour t  by the laws of the State  o f Missouri ,  you are hereby 
released pend ing fur ther  order  o f the court .  You are advised that  the cour t  may at  any t ime revoke or  modify 
condit ions o f your  bond.  A vio la t ion o f  your  condit ions o f  re lease may subjec t  you to  arres t  upon order  o f the 
cour t .  
 
PRE-TRIAL RELEASE SUPERVISED BY:  (     )  ADP (     )   NDS (     )  COURT 
 

If  supervised,  i t  i s  fur ther  ordered  tha t  your  case be assigned for  supervis ion to  the  o ffice outl ined and i t s  
representat ive,  or  to  the  Cour t .  That  o ff ice i s  authorized to  repor t  to  this  Cour t  on a l l  mat ter s per taining to  you 
pre-tr ia l  release,  and to  make such recommendat ions and take such ac t ion as the Cour t  may requi re .  
 

You are  subject  to  the fol lo wing genera l  cond it ions (1 -6) ,  and spec ia l  cond it ions which are checked,  as 
fo l lo ws:  
 

1  LAWS: I  wi l l  obey a l l  f edera l  and state  laws,  municipal  and county ordinances.  I  wi l l  report  any arrest  
to  the  agency supervis ing my pre -t r ia l  re lease wi thin 48 hours.  This inc ludes tra ff ic  arrests .  I  wi l l  NOT drink and 
dr ive,  and wi l l  submit  to  a  brea th or  b lood test  upon the request  o f  a  Law Enforcement Off icer .  

2 .  RESIDENCE: I  wi l l  no ti fy the agency supervising my pre -t r ia l  re lease o f  any changes  in res idence in 
wr i t ing wi thin 7  days .  

3 .  EMPLOYMENT: I  wil l  obtain advance permission fro m the  agency supervis ing my pre -tr ia l  re lease  
before qui t t ing my job o r  program. In  the  event  I  lose my job or  am termina ted fro m a program, I  wi l l  no ti fy the 
agency supervising my pre- tr ia l  release wi thin  48 hours.  

4 .  ASSOCIATION: I  wi l l  not  associate  wi th any person who has been convicted or  placed on probat ion 
for  a  fe lony.  I t  i s  my responsib i l i ty to  kno w wi th  whom I  am assoc iat ing.  

5 .  DRUGS: I  wi l l  no t  possess or  use  any control led substance excep t  as prescr ibed for  me by a  l icensed  
medical  prac t i t ioner .  

6 .  SEARCH: I  do consent  to  the search o f my person,  my vehicle ,  and /or  my res idence by any law 
enforcement personnel .  

7 .  I  wi l l  r eport  as direc ted to  the  agency supervis ing my pre-t r ia l  re lease.  
8 .  (  )  I  wi l l  have a  GPS monitor  pr ior  to  my re lease.  
9 .  (  )  I  wi l l  have a  drug patch pr ior  to  my re lease.  
10.  (  )  I  wi l l  have an Ignit ion Inter lock device ins tal led on any vehic le  I  operate  dur ing my pre -tr ia l  

release.  
11.  (  )  I  wi l l  undergo any drug test ing as requested  by the supervising agency.  
12.  (  )  Specia l  Condi t ions :  _______________________________________ 
_____________________________________________________________________ 

 
I  have read or  have had  read to  me the Pre -Trial  Release Supervis ion Order  and I  agree  to  comply wi th such 
condit ions during the per iod o f my pre -tr ia l  re lease .  
 
 
Date:  ___________________  Defendant :  ________________________________________ 
 

So Ordered :  Judge:  __________________________________ 
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67.1.1  MOTIONS TO SET BOND AND FOR BOND REDUCTION 
 

(NO LOCAL RULE)  
 

67.1 .2  DEPOSIT OF OPERATORS LICENSE 
 

(NO LOCAL RULE)  
 

67.2  PRELIMINARY HEARING 
 

(NO LOCAL RULE)  
 

67.3  GRAND JURY 
 

(NO LOCAL RULE)  
  

67.4  ATTORNEYS 
 

67.4 .1  No a t torney,  publ ic  or  p r ivate ,  wi l l  be permi t ted  to  wi thdraw as counse l  for  

defendant  unless the Judge has granted sa id  a t torney leave to  wi thdraw.  No a t torney wi l l  be 

granted leave to  wi thdraw in a  cr iminal  case unt i l  ano ther  at torney has entered his appearance as  

at torney in  such case,  or  unti l  the matter  has been brought  before the Cour t  upon motion and wi th 

at  least  f ive  (5)  days  wr i t ten not ice to  the defendant .   

 

I f  a  pr ivate  a t torney wishes to  l imi t  h is  or  her  appearance to  prel iminary hear ing 

proceed ings  or  for  o ther  l imi ted purposes,  such at torney must  f i r st  obta in leave o f Cour t  for  such 

l imi ted  appearance.  Such l imi ted appearance shal l  be duly recorded on the Court ’s  records.  

 
67.5  ARRAIGNMENTS 

 
(NO LOCAL RULE)  

 
67.5 .1  IN GENERAL 

 
67.5 .1(a)  AMENDMENTS AND DISMISSALS OF MISDEMEANOR  

 
CRIMINAL CASES 

 
The Court  Ut i l izes ebench in a l l  cr iminal  cases and  does not  have hard copies o f the 

misdemeanor  t icke t  or  informat ion which may be amended or  d ismissed by the State .  

Therefore ,  Attorneys  seeking amendments or  dismissa ls  on misdemeanor  cr imina l  cases 

must  br ing to  Cour t  a  copy of the t icke t  or  information as cop ied fro m Case .net  to  present  

to  the  Prosecutor .  Any Prosecutor  approved amendment and  dismissa l( s)  sha l l  be scanned in 

by the Clerk fo l lo wing the Court ’s  approval  o f  the plea.  
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67.5 .2  DATES 

 
 

67.5 .2 .1   The  Associate  Circui t  Judge si t t ing in Divis ion 3 ,  4 ,  or  5  sha l l  order  al l  

persons accused o f  fe lonies who are bound  over  to  appear  in the Cr iminal  Divis ion,  P lat te  

County Circuit  Court ,  Divisions 1  or  2  a t  9 :00 a .m. ,  on a  Thursday;  o r  Divis ion 6  a t  9 :00 

a .m. ,  on a  Wednesday,  wi thin 40 days  fol lowing the act ion o f sa id  Associa te  Circui t  Judge.   

  

67.5 .2 .2   In a l l  cr imina l  cases where a  warrant  has i ssued for  the Defendant  and he 

is  in the cus tody of the Sher i f f  o f P lat te  County,  the Sher i f f  sha l l  del iver  the Defendant  to  

the appropr ia te  Cour t  wi thin 72 hours o f  the  defendant ’s incarcera t ion.  In c r imina l  cases 

where a  da te  for  appearance has been previously se t  by the Court ,  the Sheri f f  sha l l  del iver  

the defendants to  sa id  Cour t  on the da te  and t ime as set  by the  Court .  Al l  proceedings in 

Divis ions 1 ,  2 ,  and 6  shal l  commence at  9 :00 a .m.  unless o therwise ordered by the Judge 

and  al l  defendants in c r iminal  cases sha l l  appear  at  that  t ime unless otherwise ordered by 

the Judge.  

 
67.6  DISCOVERY 

 
(NO LOCAL RULE)  

 
67.7  MOTIONS 

 
(NO LOCAL RULE)  

 
67.8  PLEA BARGAINING 

 
(NO LOCAL RULE)  

 
67.9  GUILTY PLEA 

 
(NO LOCAL RULE)  

 
67.9 .1  WHERE ENTERED 

 
(NO LOCAL RULE)  
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67.9.2  PETITION TO ENTER PLEA OF GUILTY 
 

In al l  fe lony cases wherein the defendant  desires to  plead gui l ty,  the defendant  sha l l  

prepare a  pe t i t ion to  enter  a  p lea o f  gui l ty on a  form adopted by this  Court .  The  pet i t ion to  

enter  a  plea o f guil ty shal l  be executed by the defendant  in open Court .  Copies o f th is  form 

may be secured from the  Divis ion Clerk or  the cour t ’s  websi te ,  www.pla t tecircui t6 .com.  

 
67.10 CALENDAR 

 
(NO LOCAL RULE)  

 
67.11 PROBATION AND PAROLE 

 
(NO LOCAL RULE)  

 
67.12 PROCEDURE UPON DEATH OF DEFENDANT 

 

If  a  defendant  dies and the cause has not  ye t  achieved f ina l  d isposi t ion and a  suggest ion o f 

death has  not  been made  or  has been delayed,  then the court  may rely upon rece ipt  o f  a  cer t i fied 

copy of the dea th cer t i ficate ,  or  such o ther  reasonab le proof  o f death as  may be presented  and 

approved by the Cour t ,  and  such cause or  any p leading in the cause may be dismissed wi th or  

wi thout  prejud ice upon order  o f the Court .  
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RULE 68  FAMILY LAW PROCEEDINGS 
 

RULE 68.A DISSOLUTION OF MARRIAGE AND LEGAL SEPARATION 
 

68A.1 FILING REQUIREMENTS 
 
68A.1.1  Confident ia l  Case Fi l ing Information Sheet  

 
At the t ime of f i l ing a  Peti t ion for  Disso lut ion o f Marr iage or  Pet i t ion fo r  Legal  Separat ion,  

Pet i t ioner  shal l  f i le  a  “Confident ia l  Case Fil ing Informat ion Shee t” .  That  form is  avai lab le  from 

the Pla t te  County Circui t  Clerk’s  o ffice upon request  and i s  a l so  ava ilab le  on the Missouri  Cour ts’ 

websi te  a t  www.sel frepresent .mo.gov,  ent i t led ,  “Fi l ing Information Shee t”  (Form CAFC067).  

 
68A.1.2  Cer t i f icate  o f Disso lut ion o f Marr iage  

 
At the t ime of f i l ing the  Peti t ion for  Disso lut ion of Marr iage,  the Pet i t ioner  shal l  f i le  a  

Cer t i f icate  o f Disso lut ion o f Marr iage.  That  form is  ava ilable  from the Plat te  County Circuit  

Clerk’s o ff ice upon request  and i s  a l so  ava ilab le  on the Missouri  Courts’  websi te  at  

www.sel frepresent .mo.gov,  ent i t led “Cer t i ficate  of Dissolut ion o f  Marr iage”(Form CAFC065).  

  
 

68A.1.3  Service Information 
 

At the t ime a Pe ti t ion fo r  Dissolut ion o f  Marr iage or  Pet i t ion for  Legal  Separa t ion is  fi led,  

the Pet i t ioner  shal l  provide wri t ten instruct ions  to  the  clerk for  se rvice of the pet i t ion.  

(a)  I f  se rvice i s  to  be acco mplished by Special  Process Server ,  a  Motion for  Spec ia l  Process 

Server  and proposed  Order  for  Service by Special  Process Server  shal l  be fi led.  

(b)  I f  an Entry o f Appearance by the Respondent  i s  f i led ,  the wr i t ten instruc t ions sha l l  

request  that  the  Summons prepared for  service upon the Respondent  be wi thdrawn.  

(c)  I f  se rvice i s  to  be acco mplished by the P lat te  County Sheri f f ’s  Department ,  or  o ther  

Sher i f f ’s  Depar tment,  deta i led  informat ion regarding the best  locat ion and t ime for  service  shal l  be 

provided in the wr i t ten instruct ions  

 
68A.2  SEPARATION AGREEMENTS 

(NO LOCAL RULE)  
  
 
 

68A.3  PLEADING REQUIREMENTS 
 

68A.3.1   In al l  d issolut ion o f marr iage and lega l  separat ion cases where in  the care ,  custody 

or  contro l  o f a  chi ld  or  children i s  involved,  in  each par ty’s  ini t ia l  p leading,  or  in an a ffidavi t  

a t tached to  that  p leading,  each par ty shal l  give information under  oa th in compl iance wi th sect ion 
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452.780,  RSMo. The  requi rement o f this  Rule shal l  be in  addi t ion to  the requirements o f Loca l  

Rule 3  per ta ining to  the prepara t ion and fi l ing o f  plead ings.  

 
68A.3.2   Every Pe ti t ion for  Dissolut ion o f Marr iage or  Pe ti t ion for  Legal  Separat ion and  

every pe t i t ion or  mot ion for  suppor t  o f a  minor  chi ld  sha l l  contain:  

(a)   The  name and address o f the current  employer  and the last  four  (4)  d igi t s  o f  the  

Social  Securi ty number  of the Pe ti t ioner ,  and  

(b)   The name and address o f the current  employer  and the last  four  (4)  d igi t s  o f  the  

Social  Securi ty number  of the Respondent ,  i f  known.  

  
 

68A.3.3   Every responsive pleading to  a  Pe ti t ion for  Disso lut ion o f Marr iage,  Pe t i t ion for  

Legal  Separa t ion,  or  Pet i t ion or  Motion for  Support  o f a  Minor  Chi ld  sha l l  conta in:  

 

(a)  The name and address  o f the current  employer  and the last  four  (4)  d igi t s  o f the 

Social  Securi ty number  of the Respondent .  

 
68A.4  EXCHANGE OF FINANCIAL STATEMENTS 
 
68A.4.1   In al l  cases  for  disso lut ion o f marr iage or  lega l  separat ion,  except  by leave o f  

Cour t ,  each par ty sha l l  provide to  the other  par ty or  the ir  counse l  wi thin  45 days  a f ter  the service 

of the pet i t ion or  f i l ing of the Entry o f Appearance or  responsive p lead ing,  whichever  occurs f i r st ,  

the fo l lo wing completed  forms,  s igned by the  declarant :  

 
(a)  A Sta tement o f Mar i tal  and  Non-Mari ta l  Proper ty and Debts (Appendix A,  Form 

2) .  
 
(b)  A Sta tement o f Income and  Expenses (Appendix A,  Form 3) .  

 
68A.4.2  Pro-Se Proceedings  

 
The par t ies in Pro-Se Proceedings shal l  d isc lose  f inanc ia l  information as di rec ted in 

Rule 88.09 o f  the  Missour i  Rules o f  Civil  Procedure  and as instructed on Missouri  Cour ts’ 

websi te  a t  www.sel frepresent .mo.gov.  

  
68A.5  CUSTODY/VISITATION MEDIATION IN DISSOLUTION, LEGAL SEPARATION 

AND PATERNITY CASES 
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68A.5.1   The Pla t te  County Circuit  Court  encourages  the  amicab le reso lut ion o f custody and 

vis i ta t ion i ssues through media t ion as a  method  of focusing the a t tent ion of the par t ies on the best  

in teres t  o f the chi ld/children.  

In every pa terni ty ac t ion (or  modif ica t ion thereof)  in which there are  contested  i ssues,  the 

par t ies  (except  fo r  the State  o f Missouri)  sha l l  complete  media t ion,  as p rovided in Supreme Court  

Rule 88.02 -  88.08 and this  rule .  This requirement  o f a t tendance a t  mediat ion may be  waived by the 

cour t  for  good  cause  shown.  

In cases invo lving disso lut ion o f mar r iage or  legal  separat ion (or  modif icat ion thereof) ,  the  

par t ies  may apply to  the  court  for  an order  o f media t ion or  the  court  may order  media t ion on i t s  

own mot ion.  Sa id  media t ion sha ll  be comple ted as provided in Supreme Cour t  Rule  88.02 -  88.08 

and  this  rule .  

 
 

68A.5.2   The order  for  media t ion shal l  require  the par t ies to  a t tend  at  leas t  two (2)  hours o f  

media t ion.  

 
 

68A.5.3   The Pla t te  County Circuit  Clerk’s Off ice shal l  maintain  a  copy of a  l i s t  o f  

media tors who  are current ly contract ing to  provide mediat ion services who meet  the  qual i f ica t ions 

se t  for th  under  Supreme  Cour t  Rule 88.05.  The l is t s  shal l  be made ava ilable  to  al l  par t ies upon 

request .  

An aff idavi t  showing proof o f  t ra ining shal l  be submitted to  the  Clerk o f the Circuit  Cour t  

by each mediator  on or  before July 31  o f each year .  

  
68A.5.4    Any par ty,  upon the exp ira t ion o f th ir ty (30)  days  fro m the da te  responsive 

plead ings  are  due on the  or iginal  pet i t ion or  upon the exp ira t ion o f sixty  (60)  days  from the date  of 

service when no responsive plead ing i s  required,  may fi le  a  motion request ing the Court  to  order  

media t ion in the mat ter .  The moving par ty may name a mediator  in the request .  Each par ty may 

peti t ion the Cour t  to  disqua li fy one media tor  wi thout  cause  wi thin fi f teen (15)  days  o f the 

des ignat ion o f the media tor .  Thereaf ter  d isqual i f ica t ion o f  a  media tor  shal l  only be  for  cause 

shown.  I f  the par t ies  are  unable to  agree on a  mediator ,  the cour t  wi l l  appoint  a  mediato r .  The  

media tor  sha l l  advise the Court  o f any fact  bear ing upon a confl ict  o f interest  or  b ias,  or  any o ther  

facts  that  would be reason for  his  or  her  disqua l i ficat ion.  I f  the Cour t  d isqua li f ies a  mediator ,  an  

order  shal l  be entered naming a  qual i f ied rep lacement.  
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Nothing contained herein sha l l  l imi t  a  media tor ’s ab i l i ty to  re fuse assignment o f any 

media t ion under  this  rule .  

 
 

68A.5.5   Some cases may be inappropria te  for  media t ion,  which may inc lude those wi th a  

his tory o f chi ld  abuse or  neglect ,  o r  domest ic  violence .  The  Court  appointed media tor  sha l l  screen 

the par t ies  pr ior  to  conducting mediat ion.  I f  the case i s  deemed  inappropriate  for  mediat ion,  the 

media tor  sha l l  immedia tely f i le  the  Notice o f Media t ion Compliance  form wi th the Court .  

 
 

68A.5.6   The cour t  may refer  the case to  a  media tor  for  screening to  dete rmine the 

appropria teness o f mediat ion.  Screening procedures per formed  by any media tor  sha l l  be 

confidential  pursuant  to  Supreme Court  rule  88.08.  The screening repor t  sha l l  indicate  only 

whether  media t ion i s  or  is  no t  appropria te  

  
68A.5.7   A media tor  ass igned to  provide services sha l l  g ive the par t ies and thei r  counse l  o f 

record advance no tice in  wri t ing o f  the  t ime and place  o f the in i t ia l  mediat ion sess ion.  Any 

media t ion beyond the in i t ia l  two  hours  shal l  proceed by mutua l  agreement  o f the par t ies .  Counse l  

for  any par ty may at tend  the media t ion sess ions ,  but  shal l  f i rs t  not i fy the  media tor  and a l l  counse l  

of record o f  his  or  her  intent  to  a t tend.  I f  counsel  for  any par ty desi res to  at tend a fter  receip t  o f  

such no tice,  but  i s  unavailable  on the scheduled  date ,  the  mediat ion sha l l  be rescheduled a t  a  t ime 

convenient  to  a l l  par t ies  and counse l .  Counsel  and cl ients may communicate  pr ivate ly a t  any t ime 

dur ing the media t ion process.  The guardian ad l i tem for  a  minor  chi ld ,  i f  one has been appointed,  

sha l l  be considered a  par ty to  the proceed ing and may par t ic ipa te  as  a  par ty in the media t ion 

process.  The mediator  sha l l  p rovide  the  Court  and counsel  o f  record  wi th a  copy of the Not ice o f 

Mediat ion Compl iance s igned by the media tor  at  the termina tion o f mediat ion.  

 
 

68A.5.8   The confidential i ty provis ions o f Rule 88.08 sha ll  apply to  mediat ions under taken 

to  comply wi th this  rule .  Any media tor  who i s  required by s ta tute  or  program guidel ines to  repor t  

reasonable susp ic ion o f child  abuse or  neglect  sha l l  so  advise the par t ies and counsel  in wri t ing 

upon appointment .  Except  for  the comple t ion o f  the Notice o f  Co mpl iance,  the  mediato r  shal l  make 

no o ther  d isclosures o f  a  confidential  nature during or  at  the conclus ion of mediat ion wi thout  the  

consent  o f al l  par t ic ipants.  The identi ty o f the par ty who terminates mediat ion sha ll  no t  be 

disclosed.  
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68A.6 MANDATORY EDUCATIONAL SESSIONS 
 

68A.6.1  When a person f i les a  Peti t ion for  Disso lut ion o f Marr iage or  Legal  Separat ion,  

and  the custody or  visi ta t ion o f a  minor  child  i s  invo lved,  the Cour t  shal l  order  a l l  par t ies to  the  

act ion to  at tend educa tiona l  sessions pursuant  to  sect ions  452.372.1 and 452.600-452 .610,  RSMo.  

68A.6.2  Informat ion regarding the required educat ion sessions i s  ava ilab le  f rom the 

Plat te  County Circuit  Clerk’s o ff ice.  

68A.6.3  Each par ty wi l l  pay thei r  own fee o f $40.00 for  the educat ion session by cer t i fied 

funds payable to  the Clerk o f  the  Circuit  Cour t  unless  otherwise ordered by the Cour t .  

68A.6.4  Except  for  good cause sho wn,  both par t ies sha l l  a t tend the educat iona l  session 

pr ior  to  the Court ’s  entry o f a  Judgment Decree of Dissolut ion o f  Marr iage or  Decree o f Legal  

Separat ion.  

  
 
 

68A.7  HEARINGS AND TRIALS 
 

68A.7.1  All  proceedings for  Dissolut ion o f Marr iage and  Legal  Separa t ion must  be 

f inal ized in a  hear ing before the  Court  a t  which at  least  one par ty appears to  tes t i fy.  Cases in  

which the par t ies have reached a reso lut ion o f a l l  i ssues by entry o f a  wr i t ten Mari ta l  Set t lement 

and  Separa t ion Agreement  may be scheduled for  hear ing by f i l ing a  Notice o f Hear ing with  the  

Cour t  for  any of the fir s t  three (3)  Thursdays  o f a  month at  9 :00 am.  

68A.7.2  No hear ing sha ll  be conducted nor  a  judgment entered in any dissolut ion or  legal  

separat ion case unt i l  th i r ty (30)  days  have elapsed a fter  da te  o f  fi l ing o f  the pe t i t ion.  

68A.7.3  In al l  hear ings for  d isso lut ion o f mar r iage or  legal  separat ion,  the co mpleted 

forms re ferenced in Rule 68A.4.1  shal l  be o ffered into  evidence  as exhibi t s  in  the  case unless said  

requirement i s  waived by the Cour t .  Thereaf ter ,  upon request ,  the  exhib i ts  may be  wi thdrawn 

unless  the  Court  requires that  the exhib i t s  be  re tained in the f i le .  

 
68A.7.4  Pro Se Hear ings  

 
Pr ior  to  schedul ing their  d isso lut ion proceeding for  hear ing,  Pro Se Lit igants must  have 

comple ted al l  requirements outl ined on the  Missour i  Courts’ websi te  at  www.sel frepresent .mo.gov 

for  a  dissolut ion proceeding.  Addit iona lly,  Pro Se Lit igants  shal l  br ing to  Court  fo r  the ir  hear ing 
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their  proposed Judgment  Decree o f  Disso lut ion o f Marr iage,  wi th the re ferenced  Exhib it s  a t tached,  

a long with  any add it ional  cop ies they require  o f  sa id  Judgment.  

  
 

68A.7.5  Entry o f Judgment Decree by Aff idavit  
 

(a)  Requirements  
 

In l imi ted c ircumstances  and upon cour t  approval ,  a  Judgment Decree o f  

Dissolut ion o f Marr iage or  Legal  Separat ion may be entered wi thout  the  necessi ty o f 

a  hear ing when:  

(1)  At leas t  one par ty i s  represented by counse l  and the par t ies  have entered into  a  wr i t ten 

Parenting Plan as  required by sec t ion 452.310 .8,  RSMo; and  

(2)  The female  par ty i s  no t  pregnant ;  and  

(3)  The Respondent  has been served in  a  manner  provided by Missour i  Rules o f Civi l  Procedure or  

has f i led a  ver i f ied Entry o f Appearance or  responsive pleading;  and  

(4)  There is  no genuine issue as to  any mater ia l  fact ;  and  

(5)  There is  no mar i tal  property to  be d ivided or  the  par t ies have  entered into  a  Mari tal  Se t t lement 

and  Separa t ion Agreement ,  in compl iance wi th sect ion 452.325,  RSMo.  

  

 
(b)  Procedure  

 
I f  a  par ty desi res to  submit  the mat ter  fo r  ent ry of a  Judgment Decree by a ff idavit ,  the submitt ing 

par ty sha l l  f i le :  

(1)  A Motion request ing the  entry o f  the Judgment  Decree by Aff idavi t ,  which sha ll  be cop ied to  

the opposing par ty or  the opposing counse l ,  a long wi th a  copy of a l l  o ther  documenta t ion to  be  f i led in 

support  o f the a ff idavit  procedure,  as de tai led below;  and  

(2)  A Proposed Judgment  Decree  o f Disso lut ion o f Marr iage or  Judgment Decree  o f Legal  

Separat ion;  and  

(3)  An Aff idavit  conta ining,  a t  a  minimum, suff ic ient  fac tua l  averments  to  support  the re l ie f  

requested in the proceed ing and to  confirm the Cour t ’s  jur isd ic t ion over  the proceed ing and the par t ies ,  

s imi lar  to  Form 4 from the Appendix o f these Local  Rules;  and  

(4)  Completed Forms 2 and 3  fro m the  Appendix o f these Local  Rules ;  and  

(5)  I f  minor  chi ldren a re involved,  a  Parenting Plan,  Form 14  and Parent  Educat ion Complet ion 

Cer t i f icates on behal f o f  both par t ies.  
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(c)  The Court  shal l  not  be obliga ted to  enter  a  final  Judgment upon the a ff idavit s  o f  ei ther  

or  both par t ies ,  and may require  tha t  a  formal hear ing be  held  to  determine any or  al l  i ssues 

presented b y the  pleadings.  

 

(d)  The fi l ing o f  an a ffidavi t  pursuant  to  this  Rule sha l l  no t  be  deemed to  shorten any 

statutory wai t ing per iod  required  for  entry o f a  Judgment.  

 

(e)  A wai t ing per iod o f  ten (10)  days  must  pass a fte r  the Mot ion i s  f i led wi th the Cour t  

before the Court  enters a  Judgment Decree,  unless such wai t ing per iod  i s  spec i fica l ly waived by 

both par t ies in wri t ing.  
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68A.8  JUDGMENTS AND DECREES 

 
68A.8.1  Attorneys  or  Pro Se par t ies shal l  furnish al l  orders,  motions,  d ismissa ls ,  temporary orders,  

orders for  publ ica t ion and judgments .  

68A.8.2  Every judgment d issolving a  marr iage ,  granting a  legal  separa t ion or  grant ing separate  

maintenance and every judgment and  order  fo r  suppor t  o f a  minor  chi ld  sha l l  conta in the last  four  (4)  digi t s  o f 

the Social  Securi ty numbers o f  the  par t ies,  i f  d isc losed by the p lead ings .  

68A.8.3  In al l  d issolut ions o f marr iage,  legal  separa t ion and  separa te  maintenance cases,  the Cour t  may 

require  al l  cos ts  be pa id  before a  judgment i s  granted.  

68A.8.4  All  Judgments o f  Disso lut ion o f Marr iage  shal l  conta in the fol lowing f indings in separat ion 

paragraphs:  

(a)  The appearance o f the par t ies  and the appearances o f  the ir  a t torney.  

(b)  A find ing that  the Cour t  has personal  jur isd ic t ion over  the par t ies and subject  matter  

jur i sdict ion o f the act ion.  

(c)  The da te  and  place o f the marr iage,  the  locat ion of the registrat ion o f the  marr iage,  and the 

date  o f  separa t ion o f the  par t ies.  

(d)  A find ing that  one o f the par t ies has been a  resident  o f the State  o f Missouri  for  ninety (90)  

days next  preced ing the commencement o f the proceedings and that  thir ty (30)  days  have  elapsed since the 

f i l ing o f the pe t i t ion.  

(e)  A find ing o f whether  or  not  there have been children born o f,  or  adopted  by,  the  par t ies,  dur ing 

the marr iage and i f  so ,  said  children’s name(s)  and year( s)  o f b ir th .  

( f)  A find ing o f whether  or  not  the  wife is  pregnant .  

(g)  One of the two fol lowing f indings:  

(1)  That  nei ther  Pe ti t ioner  nor  Respondent  i s  a  member  o f the Armed Forces  of the Uni ted 

Sta tes o f  America,  or  i t s  a l l ies ;  or  

(2)  That  one or  both par t ies  are  members o f  the Armed  Forces o f the Uni tes Sta tes o f 

Amer ica or  i ts  a l l ies .  I f  the Respondent  i s  a  member  o f the Armed Forces o f  the  United  States o f 

Amer ica or  i ts  a l l ies ,  that  the Respondent  has waived his/her  protect ion under  the  Service Members 

Civil  Rel ie f Act  o f 2003  in open Cour t  or  tha t  the required waiver  form has been f i led  wi th the 

Cour t  when required under  the  Act .   

 
(h)  A find ing o f whether  or  not  there is  mar i ta l  proper ty to  be d ivided by the  Cour t .  



 67  

( i)  I f  there i s  mari ta l  property to  be divided,  there sha l l  be a  l i s t ing o f the va lue o f  al l  o f the rea l  

and  personal  proper ty,  inc luding encumbrances.  

( j )  A find ing o f whether  or  not  the  par t ies have executed a  wr i t ten Separa t ion Agreement ,  and i f  

so ,  the Judgment Decree  sha l l  set  for th in  ful l  i t s  provis ions,  unless the Separat ion Agreement p rovides 

otherwise.  

(k)  I f  a  minor  child  or  minor  chi ldren a re the subjec t  o f the proceedings,  then the Separat ion 

Agreement sha l l  contain  a  Parenting Plan which wi l l  include a  f ind ing that  the Parenting Plan is  in  the  

bes t  in teres t  o f the minor  chi ld  or  minor  children.  Al l  provis ions per ta ining to  cus tody and  chi ld  suppor t  

must  be included in  the  Judgment Decree.  

( l )  The Judgment  Decree shal l  a l so  conta in a  s ta tement that  the Cour t  has examined the Separa t ion 

Agreement and found i t  to  be no t  unconsc ionab le.  

(m)  If  there i s  a  request  that  the wife’s  maiden name or  former name be resto red,  the find ings shal l  

so  state  and se t  out  in ful l  the requested  name to  be restored.  

(n)  A find ing that  there i s  no reasonable l ike l ihood that  the marr iage o f  the par t ies  can be 

preserved,  and therefore ,  the marr iage o f  the  par t ies is  i r retr ievab ly broken.  

 

68A.8.5  The Judgment  Decree shal l  rec i te  the  fol lowing orders in separate  paragraphs:  

(a)  The marr iage be tween (names o f par t ies)  i s  d issolved.  

(b)  When minor  chi ldren are involved,  the cus tody of the chi ldren,  the amount  o f support  payments  

for  the chi ldren,  the par ty to  whom the payments are  made,  whether  the payments are  to  be made  direc t ly 

from one par ty to  ano ther  or  whether  the payments are  to  be made through the Family Suppor t  Payment 

Center  as  Trustee,  and  the date  the payments are  to  begin.  

(c)  I f  the par t ies entered a  wr i t ten Set t lement  Agreement and a  Parent ing P lan,  that  the  par t ies are  

ordered to  abide by the terms of the Set t lement Agreement and the Parent ing Plan.  

(d)  I f  the Wife’s maiden name or  former name is  to  be restored by the Judge at  the t ime of the 

hear ing,  then the  restored name sha ll  be spec i fied in ful l .  

(e)  The par ty aga inst  whom the cos ts  wi l l  be assessed.  

( f)  All  orders for  chi ld  support  or  maintenance entered or  modified,  sha l l  inc lude a  provis ion 

not i fying the obl igor  about  the  wi thho lding o f  income provis ions o f sec t ion 452.350 ,  RSMo.  

(g)  The names and current  addresses o f the Pe ti t ioner  and the Respondent ,  the  las t  four  (4)  d igi t s  

of the ir  social  securi ty numbers ,  and thei r  respec tive employer ’s names and addresses shal l  be p laced a t  

the end of  the decree.  
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68A.8.6   

In al l  cases resolved  by se t t lement and  presented to  the Court  for  approval  o f the se t t lement,  an  

or igina l  Judgment Decree shal l  be submit ted to  the Court ,  a long wi th the  number  o f copies o f  the  

Judgment Decree needed  by the par t ies or  counse l .  
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RULE 68B  MODIFICATION OF DECREE 
 

68B.1 FILING REQUIREMENTS 

68B.1.1  Confident ia l  Case Fi l ing Informat ion Shee t  

 

At the t ime of f i l ing a  Motion to  Modify a  Judgment Decree o f Disso lut ion o f Marr iage  or  a  

Motion to  Modify a  Judgment Decree o f Legal  Separat ion,  the Movant  sha l l  f i le  a  “Confidentia l  Case 

Fi l ing Information Shee t” .  That  fo rm is  avai lab le  from the Pla t te  County Circui t  Clerk’s o ff ice upon 

request  and  i s  a l so  ava ilable  on the Missour i  Cour ts’  websi te  at  www.se l frepresent .mo.gov,  ent i t led 

“Fi l ing Information Sheet”  (Form CAFC067).  

 
68B.1.2  Service Information 

 
At the t ime a Mot ion to  Modify a  Judgment  Decree o f Dissolut ion o f  Marr iage or  a  Mot ion to  

Modify a  Judgment  Decree o f Legal  Separa t ion i s  f i led,  the  Movant  sha l l  provide wri t ten ins truct ions to  

the c lerk fo r  service o f the Mot ion.  

(a)  I f  se rvice i s  to  be acco mplished by Special  Process Server ,  a  Motion for  Spec ia l  Process Server  

and  proposed Order  for  Service by Special  Process Server  shal l  be f i led .  

(b)  I f  an Entry o f Appearance by the Non-Movant is  f i led,  the wr i t ten instruct ions sha l l  request  

that  the Summons prepared for  service upon the  Non-Movant be  wi thdrawn.  

(c)  I f  se rvice i s  to  be acco mplished by the P lat te  County Sheri f f ’s  Department ,  or  ano ther  Sheri f f ’s  

Depar tment,  de ta i led informat ion regarding the bes t  locat ion and  t ime for  service upon the Non-Movant  

sha l l  be provided in the wr i t ten instruct ions .  

 
68B.2 PLEADING REQUIREMENTS 

68B.2.1  In al l  modif icat ion cases where in the care,  cus tody or  contro l  o f a  chi ld  or  chi ldren i s  invo lved,  

in  each par ty’s  in i t ia l  p leading,  o r  in an a ff idavi t  a t tached to  that  p lead ing,  each par ty give  informat ion under  

oath in  compliance wi th  sect ion 452.780,  RSMo.  The requirement o f  th is  Rule sha l l  be in addi t ion to  the 

requirements o f Loca l  Rule 3  per ta ining to  the p repara t ion and fi l ing o f plead ings .  

 
68B.2.2  Every Motion to  Modify a  Judgment  Decree  o f Disso lut ion o f Marr iage o r  Mot ion to  Modify a  

Judgment Decree o f Legal  Separat ion and every motion for  support  o f a  minor  child  sha l l  contain:  

(a)  The name and address  o f the current  employer  and the last  four  (4)  d igi t s  o f the Social  Secur i ty 

number  o f the Movant ;  and  
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(b)  The name and address  o f the current  employer  and the last  four  (4)  d igi t s  o f the Social  Secur i ty 

number  o f the Non-Movant,  i f  known.  

  
 

68B.2.3  I f  a  responsive pleading to  a  Mot ion to  Modify a  Judgment Decree o f  Disso lut ion o f Marr iage 

or  Mot ion to  Modify a  Judgment o f Legal  Separat ion o r  mot ion for  support  o f a  minor  chi ld  i t  sha l l  contain:  

(a)  The name and address  o f the current  employer  and the last  four  (4)  d igi t s  o f the Social  Secur i ty 

number  o f the Non-Movant.  
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68B.3 MEDIATION IN MODIFICATION CASES 

 

68B.3.1   In every modif ica t ion proceed ing,  e i ther  par ty may f i le  a  Mot ion for  Media t ion and a  

corresponding Order  to  Mediate  request ing the Cour t  to  order  two (2)  hours o f mediat ion.  

68B.3.2   A proposed  Order  o f Media t ion shal l  se t  for th the name and contac t  informat ion o f the 

par t ies ,  the a t torneys,  the date  by which mediat ion is  to  be comple ted and the percentage  each par ty shal l  

pay for  media t ion.  

68B.3.3   Media t ion fo r  cus tody and /or  parent ing t ime shal l  be  per formed by a  qua li f ied mediato r  as  

def ined in Supreme Court  Rule  88.05 and  the media t ion sha ll  be conducted in  accordance wi th  Supreme 

Cour t  Rule  88.  

68B.3.4   The par t ies may se lec t  a  qual i fied mediator  and  re ference  tha t  media tor ’s name in  the ir  

Order .  Should the par t ies fa i l  to  agree upon a quali f ied mediator ,  the  Cour t  may se lect  a  media to r  and 

enter  an Order  for  Mediat ion.   The  Court  may a lso order  mediat ion upon i t s  o wn mot ion.  

  
 

68B.4 EDUCATIONAL SESSIONS 
 

68B.4.1   When a  person f i les a  Motion to  Modify a  Judgment  Decree  o f Dissolut ion o f Marr iage or  

Judgment Decree o f Legal  Separat ion,  and  the  custody or  visi ta t ion o f  a  minor  child  i s  invo lved ,  the Cour t  

may order  al l  par t ies to  the act ion to  at tend educational  sessions pursuant  to  sect ions  452.372.1 and 

452.600-452.610 ,  RSMo. 

68B.4.2   I f  the Court  orders tha t  the par t ies at tend educa tion sessions,  each par ty wi l l  pay the ir  

own fee  o f $40.00 for  the educa tion sess ion by cer t i f ied funds payab le to  the Clerk o f the Circuit  Cour t  

unless  otherwise ordered by the Cour t .  

68B.5 HEARINGS AND TRIALS 

68B.5.1   All  proceed ings for  Modif ica t ion o f a  Judgment Decree o f Dissolut ion o f Marr iage and  

Modif ica t ion o f  a  Judgment Decree o f Legal  Separat ion must  be f inal ized in a  hear ing before the  Cour t  a t  

which at  leas t  one  par ty appears to  tes t i fy,  excep t  as provided in  Local  Rule 68B.5.2 .  

68B.5.2   Entry o f Judgment Decree o f Modif ica t ion wi thout  a  Hear ing 

 
(a)  Requirements  

 
A Judgment  Decree o f Modif ica t ion may be entered wi thout  the necessi ty o f a  hear ing when:  

(1)  The ONLY issues modif ied from the p r ior  Judgment Decree are  Parent ing Time and/or  chi ld  

support ;  no change to  the custod ial  provisions;  and  
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(2)  A wr it ten s t ipulat ion signed  by both par t ies confirming the provisions o f  the modifica t ion is  

f i led ;  and  

(3)  When chi ld  support  i s  modified ,  a  Form 14  Presumed Chi ld  Support  Calcula t ion i s  provided to  

the Court ;  and  

(4)  A Judgment  Decree o f Modif ica t ion i s  provided to  the Court ,  approved  by bo th par t ies .  

 
68B.6 JUDGMENTS AND DECREES 

 
68B.6.1   Attorneys o r  Pro Se par t ies sha l l  furni sh a l l  orders,  motions,  d ismissa ls ,  temporary 

orders,  orders for  pub licat ion and judgments.  

68B.6.2   Every judgment modifying a  Judgment Decree o f Dissolut ion o f  Marr iage o r  Judgment  

Decree o f Legal  Separat ion shal l  conta in the las t  four  (4)  d igi t s  o f the Socia l  Secur i ty numbers of the 

par t ies .  

68B.6.3   In a l l  modif ica t ion cases,  the Court  may require  al l  cos ts  be pa id  before  a  judgment i s  

granted.  

  
 
 

RULE 68C  PATERNITY PROCEEDINGS 
 

68C.1  FILING REQUIREMENTS 

68C.1.1   Confidential  Case  Fil ing Informat ion Sheet  

 

At the t ime of f i l ing a  Paterni ty proceed ing,  Pe t i t ioner  sha l l  f i le  a  “Confident ia l  Case Fil ing 

Informat ion Shee t” .  This form is  available  from the Plat te  County Circuit  Clerk’s o ff ice upon request  and 

is  a l so  avai lab le  on the Missouri  Cour ts’  websi te  at  www.se l frepresent .mo.gov,  ent i t led “Fil ing 

Informat ion Shee t" ,  (Form CAFC067) .  

 
68C.1.2   Service Information 

 

At the t ime a Pa terni ty proceed ing i s  f i led,  the Peti t ioner  shal l  provide wr i t ten instruct ions  to  the 

clerk fo r  service o f the Peti t ion.  

(a)  I f  se rvice i s  to  be acco mplished by Special  Process Server ,  a  Motion for  Spec ia l  Process 

Server  and proposed  Order  for  Service by Special  Process Server  shal l  be fi led.  

(b)  I f  an Entry o f Appearance by the Respondent  i s  f i led ,  the wr i t ten instruc t ions sha l l  

request  that  the  Summons prepared for  service upon the Respondent  be wi thdrawn.  
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(c)  I f  se rvice i s  to  be acco mplished by the P lat te  County Sheri f f ’s  Department ,  or  o ther  

Sher i f f ’s  Depar tment,  deta i led  informat ion regarding the best  locat ion and t ime  for  service  shal l  be 

provided in the wr i t ten instruct ions .  

  
 

68C.2  PLEADING REQUIREMENTS 
 

68C.2.1  Pleadings in pa terni ty cases sha l l  comply wi th the requirements o f sec t ions 210.817 

through 210.854,  RSMo.  I f  chi ld  cus tody i s  an i ssue,  each par ty shal l  give informat ion under  oath in 

compliance  wi th sect ion 452.780,  RSMo. The requi rement o f this  Rule sha l l  be in  addi t ion to  the 

requirements o f Loca l  Rule 3  per ta ining to  the p repara t ion and fi l ing o f plead ings .  

 

68C.3  MEDIATION IN PATERNITYCASES 

68C.3.1  In every Pa terni ty proceeding in  which there  are  contes ted issues o f  custody and/or  

parent ing t ime,  e i ther  par ty may f i le  a  Mot ion fo r  Mediat ion and a  corresponding Order  to  Media te  

request ing the  Court  to  order  mediat ion per ta ining to  i ssues o f chi ld  cus tody and/or  child  vis i ta t ion.  The  

cour t  may order  mediat ion on motion o f any par ty,  and may a lso order  media t ion upon i ts  own motion.  

68C.3.2  A proposed Order  o f  Mediat ion sha ll  se t  for th the name and contac t  informat ion o f the 

par t ies ,  the a t torneys,  the date  by which mediat ion is  to  be comple ted and the percentage  each par ty shal l  

pay,  i f  any,  for  mediat ion.  

68C.3.3  Mediat ion for  cus tody and/or  parenting t ime sha ll  be  per formed by a  qua li f ied media tor  

as defined  in Supreme Cour t  Rule  88.05 and  the media t ion shal l  be conducted in accordance wi th Supreme 

Cour t  Rule  88.  

68C.3.4  The par t ies may se lec t  a  quali f ied  mediator  and reference that  mediator ’s name and 

contac t  information in the ir  Order .  Should the par t ies  fa i l  to  agree upon a qual i f ied media tor ,  the Court  

may select  a  media tor  and may enter  an Order  for  Mediat ion.  

  

 
 

68C.4  MANDATORY EDUCATIONAL SESSIONS 
 

68C.4.1  When a Pet i t ion for  Pa te rni ty is  fi led,  the Cour t  sha l l  order  a l l  par t ies to  the act ion 

(excep t  the Sta te  o f Missouri)  to  at tend the Responsib i l i t ies as Parents (“RAP”) educat iona l  sess ions 

unless  at tendance i s  waived  by the  cour t  for  good cause shown.  

68C4.2   Informat ion regarding the required educat ion sessions i s  ava ilab le  f rom the Pla t te  

County Circuit  Clerk’s off ice.  
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68C4.3   Each par ty wi l l  pay thei r  own fee o f $40.00 for  the educat ion session by cer t i fied funds 

payable  to  the Clerk o f  the Circuit  Cour t  unless  otherwise ordered by the Court .  

68C.4.4  Except  for  good cause sho wn,  both par t ies sha l l  a t tend the educat iona l  session pr ior  to  

the Court ’s  entry o f a  Judgment Decree o f Pa terni ty.  

 
68C.5  HEARINGS AND TRIALS 

 
68C.5.1  All  Pate rni ty proceedings must  be f inal ized in a  hear ing before the Cour t  a t  which at  

least  one par ty appears to  test i fy.  

 

68C.6  JUDGMENTS AND DECREES 

68C.6.1  Attorneys  or  Pro Se par t ies shal l  furnish al l  orders,  motions,  d ismissa ls ,  temporary 

orders,  orders for  pub licat ion and judgments.  

68C.6.2  In al l  Paterni ty proceedings,  the Cour t  may require  a l l  costs  be  paid  before a  judgment 

is  granted.  

  
 
 

RULE 68D  FAMILY ACCESS MOTIONS 
 

68D.1  Confident ia l  Case Fi l ing Informat ion Shee t  

 

At the t ime of f i l ing a  Motion for  Family Access,  pursuant  to  sect ion 452.400,  RSMo, the Movant  sha l l  

f i le  a  “Confidential  Case Fil ing Informat ion Sheet” .  

 
That  form is  avai lab le  from the Plat te  County Circuit  Clerk’s o ff ice upon request  and i s  a l so  ava ilab le  on 

the Missouri  Cour ts’  websi te  at  www.se l frepresent .mo.gov,  

ent i t led “Fi l ing Information Shee t” (FormCAFC0607) .   

 
68D.2  SERVICE INFORMATION 

At the t ime a Mot ion for  Family Access i s  f i led ,  the Movant  shal l  provide wr i t ten ins truc t ions to  the c lerk  

for  se rvice o f the Motion.  

(a)  I f  se rvice i s  to  be acco mplished by Special  Process Server ,  a  Motion for  Spec ia l  Process Server  

and  proposed Order  for  Service by Special  Process Server  shal l  be f i led .  

(b)  I f  an Entry o f Appearance by the Non-Movant is  f i led,  the wr i t ten instruct ions sha l l  request  

that  the summons p repared for  service upon the  Non-Movant be  wi thdrawn.  
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(c)  I f  se rvice i s  to  be acco mplished by the P lat te  County Sheri f f ’s  Department ,  or  o ther  Sher i f f ’s  

Depar tment,  de ta i led informat ion regarding the bes t  locat ion and  t ime for  service shal l  be p rovided in the 

wr i t ten instruct ions .  

  
 

68D.3  Forms  
 

The forms to  in i t ia te  a  Family Access Motion,  pursuant  to  sect ion 452.400,  RSMo, are  avai lab le  from the 

Plat te  County Circuit  Clerk’s o ff ice and are also  avai lab le  on the Missouri  Courts’ websi te  at  

www.sel frepresent .mo.gov.   

 
RULE 68E  ADULT ABUSE PROCEEDINGS 

 
68E.1 BASIC PREMISES 

(a)  The Courts ,  po lice and  o ther  governmental  agenc ies charged with  the  responsib i l i ty to  

respond to  domestic  and  fami ly vio lence are commit ted to  meet  those obliga t ions in a  profess iona l  

and  t imely manner .  

(b)  The ab il i ty o f members of the pub lic  to  seek Ex-Par te  Orders o f Pro tec t ion must  be 

avai lable  twenty-four  (24)  hours a  day and seven (7)  days  a  week.  Sec tion 455.030 ,  RSMo.  

(c)  Persons seeking Ex-Par te  Orders o f  Protect ion can best  be served when t rained s ta ff o f  

the Pla t te  County Circui t  Clerk i s  avai lab le  in a  sa fe envi ronment to  ass ist  them to  seek and ob ta in  

the ful l  r ange o f ass istance ava ilable  to  them.  This i s  usual ly Monday through Fr iday,  8 :00 AM to 

4:00 PM, excep t  Holidays .  

(d)  When regular  sta ff i s  no t  ava ilable  to  ass is t  persons seeking orders o f  protec t ion,  a fter  

hour  procedures should be ava ilab le  to  permi t  those seeking rel ie f to  obtain ex-par te  re l ie f in a  

t imely and  competent  manner .  

(e)  Those  agencies o f government charged wi th responding to  the needs o f persons seeking 

ex-par te  re l ie f should kno w of the avai labi l i ty o f these services  and the procedures to  in i t ia te  

rel ie f pursuant  to  these  procedures.  

( f)  The process to  obtain orders o f  protect ion,  whether  during regular  hours  or  a fter  normal 

business hours o f  the  Cour t ,  should be user  fr iendly.  The  process should not  be so co mpl ica ted or  

threa tening as to  dissuade members o f  the publ ic  from seeking re l ie f.  

(g)  Members o f  the  publ ic  seeking rel ie f should be encouraged  to  seek those services during 

normal business  hours  o f the Cour t  except  when there i s  an urgent  need for  immedia te  rel ie f.  

  
 
 

http://www.selfrepresent.mo.gov/


 76  

68E.2 PROCEDURES FOR AFTER-HOURS APPLICATION FOR EX-PARTE ORDERS 

(a)  The Sheri f f ’s  Off ice  o f Plat te  County wi l l  provide forms for  request ing orders o f  

protec t ion inc luding pet i t ion forms and may assist  persons  in complet ing the forms.  A manual  

provided by the Circuit  Clerk o f Plat te  County wi l l  se t  for th the protocol  for  process ing 

applicat ions for  orders  o f pro tec t ion outside normal business hours o f  the Court  and  wi l l  be 

provided to  the Pla t te  County Sheri f f ’s  Off ice to  ass is t  persons seeking rel ie f in  fi l ing pet i t ions  

under  oath .  Deputy Clerks wi l l  be  on-ca l l  to  provide answers (by te lephone)  regard ing procedural  

inquir ies from the Sher i f f ’s  Office.  

(b)  Afte r  the  pet i t ion has been completed and sworn to  by the pe t i t ioner ,  the  Sher i f f ’s  

representat ive wi l l  contact  a  Judge or  Clerk to  t ransmi t  a  pe t i t ion to  the  Judge o r  Clerk.  The  s igned  

and  sworn pe t i t ion for  rel ie f,  service  informat ion for  order  o f p rotect ion form, the financ ial  

statement  o f the pe t i t ioner  and a  t ransmi t ta l  shee t  (cop ies o f which wi l l  be provided  by the Off ice  

of the Circuit  Clerk)  re f lec t ing whether  the respondent  i s  immedia te ly ava ilable  to  the o ff icer  wil l  

be transmi t ted to  the Judge  or  Clerk as provided in Paragraph four  (4)  thereof.  

(c)  The Judge or  the Clerk wi l l  be  provided wi th an electronic device for  the receip t  o f 

pet i t ions for  orders o f p rotec t ion and accompanying documents and for  return o f the Cour t ’s  

orders.  The Judge  and the Clerk also  wi l l  be provided by the Circui t  Clerk wi th t ransmi t tal  forms,  

blank forms of  Ex- Par te  Orders o f  Protect ion and summons,  and a  l i s t  of po tentia l  case f i l ing 

numbers ,  da tes,  t imes and Cour t  d ivisions for  se t t ing the returns for  hear ing on ful l  orders  o f 

protec t ion.  

(1)  I f  an e lec tronic device  i s  in  possession o f the Judge ,  the  Sheri f f ’s  Off ice  wi l l  

not i fy the Judge  tha t  a  Pet i t ion for  Order  o f Pro tect ion and suppor t ing documentat ion i s  

for thcoming;  The Judge wi l l  r ece ive the electronic t ransmission and enter  the appropriate  

rel ie f based  on the Pet i t ion.  I f  the Cour t  orders an Ex-Parte  Order  o f Protec t ion,  the Judge 

wi l l  f i l l  out  and sign the  order  and transmi t  i t  to  the Sher i f f .  The Court  may deny the order  

of pro tec t ion and issue  a  no tice o f hear ing which wi l l  be transmi t ted  to  the Sheri f f .  

  

 
(2)  I f  the electronic device is  unavailab le  fo r  use by the Judge and i f  the  Clerk has  

an elect ronic  device,  the  Clerk wi l l  no ti fy the  Sheri f f  o f  the contact  information.  The  Clerk 

wi l l  r ece ive the electronic t ransmissions and wi l l  obta in verbal  author iza t ion from the  

Judge for  the  re l ie f  to  be granted.  The Clerk wi l l  s ign the form according to  verbal  fro m the 

Judge and check the order  tha t  is  being entered.  I f  the Cour t  orders an Ex-Par te  Order  o f  
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Protect ion,  the Clerk wi l l  f i l l  out  and sign the o rder  and transmi t  i t  to  the Sheri f f .  I f  a  

Not ice o f  Hearing i s  to  be i ssued the Clerk sha l l  f i l l  out  the  not ice and t ransmi t  to  the 

Sher i f f  the Court ’s  Order  and the transmi t ta l  form reflect ing that  the  Ex-Parte  Order  i s  

denied but  that  a  Notice  of hear ing i s  being i ssued.  The author iz ing Judge wi l l  s ign the 

order  on the Court ’s  next  ava ilable  business day.  

 
(d)  The or igina l  pe t i t ion seeking Ex-Par te  re l ie f and  al l  o ther  or igina l  documents obtained 

by the Sher i f f  in accordance wi th the protocol  o f appl ica t ions for  Orders o f Protec t ion outside  

normal business  hours  o f the Cour t  shal l  be  re turned  to  the Cour t  by the off icer  administer ing the 

oath by de l iver ing them to  the  Circuit  Clerk no later  than the next  Cour t  business day.  

(e)  The Sheri f f ,  upon rece ip t  o f the e lec tronica l ly t r ansmi t ted copy of the signed  order ,  

sha l l  make four  copies  o f the signed order  and o f the pet i t ion to  be dis tr ibuted as fol lows:  one for  

the pe t i t ioner ,  one  for  service upon the respondent ,  one  for  making the return o f service to  the  

Cour t  and one to  be re ta ined to  enter  in the Missour i  Uniform Law Enforcement System (MULES) 

pursuant  to  sect ion 455.040,  RSMo. I f  the respondent  i s  served wi th the pet i t ion and e i ther  an Ex-

Parte  Order  o f  Protec t ion or  a  not ice o f hear ing,  the law enforcement agency shal l  immedia tely 

transmi t  a  copy of the pet i t ion and the Ex-Par te  Order  o f Pro tec t ion or  notice o f hear ing and the 

executed re turn o f se rvice to  the Circuit  Clerk.  A copy of electronic transmission o f the pe t i t ion 

and  the summons or  Ex-  Par te  Order  o f  Protect ion and re turn o f service  sha l l  be re turned to  the 

Circui t  Clerk immediate ly fol lowing service.  

( f)  I f  the Off ice o f  the  Circui t  Clerk has no t  rece ived a  copy of an executed return o f 

service and pe t i t ion by the next  bus iness day fo l lowing i ssuance o f the Cour t ’s  order ,  the Circuit  

Clerk sha l l  issue a  dup licate  copy of the Cour t ’s  order  to  the Sheri f f  for  service upon the  

respondent .  

(g)  The a t tached ‘narra t ive’  forms wi l l  be co mple ted by a  Pet i t ioner  seeking an Adult  Order  

of Pro tec t ion.  
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Use only this space  to  provide addit ional  deta il s  related to  Paragraph 9 that  spec if ical ly  re late to  
al legat ions  of  Abuse only (for a l legations of  Stalking ,  p lease use next  page):  
 
I  am afraid  o f  Respondent ,  and there i s  an immediate  and present  danger  of abuse or  s talking o f me because:  
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
END OF DESCRIPTION(S)  OF ABUSE.  
 
Narra t ive a t tachment sheet  to  Pet i t ion for  Order  of Pro tec t ion-Adul t  (e ffect ive July 14,  2017)   
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Use only this space  for addit ional  detai l s  re lated to  Paragraph 9 that  spec if ica l ly  re late to  al legations of  
Stalking only  (for a l legations of  Abuse ,  p lease  use preceding page):  
 
Date:  __________________________________ Time: _____________ a .m. /p .m.  (c ircle  one)   
Locat ion/Address:  ______________________________ County:  ______________________  Al lega tion(s) :  
_______________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
Date:  __________________________________ Time: _____________ a .m. /p .m.  (c ircle  one)   
Locat ion/Address:  ______________________________ County:  ______________________  Al lega tion(s) :  
_______________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
 
 
Date:  __________________________________ Time: _____________ a .m. /p .m.  (c ircle  one)   
Locat ion/Address:  ______________________________ County:  ______________________  Al lega tion(s) :  
_______________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________  
___________________________________________________________________________ 
___________________________________________________________________________ 
END OF DESCRIPTION(S)  OF STALKING.  
 
Narra t ive a t tachment sheet  o f  Pet i t ion for  Order  of Pro tec t ion-Adul t  (e ffect ive July 14,  2017)  
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68F CHILD PROTECTION 24 HOUR PROCEDURE 
 

(a)  The Sheri f f ’s  Department  o f Pla t te  County wi l l  provide persons request ing Orders o f 

Chi ld  Protect ion the necessary forms.  All  requi red forms wi l l  be comple ted by the Pe ti t ioner .  A 

Juvenile  Off icer  or  Deputy Juveni le  Officer  (hereinaf ter  re ferred to  as Juvenile  Off icer)  wi l l  be  on 

cal l  to  p rovide  answers by telephone to  procedural  inquir ies by the Sher i f f ’s  Department .  

(b)  Once the Pe t i t ion for  Child  Order  o f  Protect ion has been co mple ted the,  Sher i f f ’s  Off ice 

sha l l  immedia tely contact  the Juvenile  Off icer .  The Juveni le  Officer  wi l l  screen the  Pet i t ion to  

determine i f  i t  meets s ta tutory guide lines.  

(c)  I f  the Juvenile  Off icer  determines that  the  Pet i t ion meets s tatutory guide lines,  then al l  

o ther  co mple ted fo rms wi l l  be  faxed  or  e lec tronica l ly t ransmi t ted to  the  Juvenile  Off icer .  The 

Juvenile  Off icer  wi l l  review the paperwork and  determine tha t  i t  has been correc t ly completed.  

Once al l  forms are complete ,  the Juvenile  Off icer  wi l l  author ize  the  Sher i f f ’s  Department  to  

elec tronica l ly submit  a l l  forms to  the Judge.  

(d)  Afte r  review,  i f  the Judge s igns the Order ,  i t  wi l l  be  elec tronical ly t ransmi t ted to  the 

Sher i f f ’s  Depar tment.  A copy of the Order  wi l l  be provided  to  the pet i t ioner .  A copy of the 

Peti t ion,  the Order  and al l  o ther  completed forms wi l l  be placed in the Communica t ion Center .  Two 

copies o f the Order  along wi th one copy of the pet i t ion wi l l  be provided to  the  Road Pa trol  

Divis ion for  service on the respondent .  

(e)  The or igina l  documents along with  the  checkl is t  wi l l  be  forwarded to  the  Clerk o f the 

Circui t  Court .  
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RULE 69  MUNICIPAL DIVISION 
 

69.1  REFUND OF BOND ON APPLICATION FOR TRIAL DE NOVO 
 

69.1 .1  I f  p la int i f f  d ismisses the informat ion aga inst  the defendant ,  the Circuit  Clerk sha l l ,  wi thout  

delay,  return defendant ’s bond to  said  defendant .  

69.1 .2  I f  defendant  d ismisses applicat ion for  t r ia l  de novo,  the Circuit  Clerk sha l l  wi thout  delay,  

col lect  costs  and  then re turn defendant ’s cash bond to  the municipal  d ivision.  

69.1 .3  I f  j udgment i s  rendered against  defendant  by this  Court ,  the Circui t  Clerk sha l l :  

(1)  Col lect  any fine and cos ts  f rom the defendant ’s cash bond or  deposi t  and a fter  th ir ty 

(30)  days ,  shal l  re fund any remainder  to  defendant ,  or  

(2)  Col lect  fro m the defendant  any port ion o f the f ine and cos ts  not  covered  by the amount 

of funds on deposi t  wi th  the Cour t .  

69.1 .4  I f  defendant  is  found by this  Cour t  to  be not  gui l ty,  the Circuit  Clerk shal l  wi thout  delay 

return defendant ’s bond to  said  defendant .  

69.1 .5  I f  the Cour t  d ismisses the appl ica t ion for  t r ia l  de  novo because  nei ther  p laint i f f  nor  

defendant  appears,  the Circui t  Clerk sha ll  re turn defendant ’s cash bond  to  the municipal  d ivis ion a f ter  

th ir ty (30)  days .  

69.1 .6  I f  the Cour t  d ismisses the appl ica t ion for  t r ia l  de  novo because  the  defendant  fa i l s  to  appear  

for  hear ing,  the Circui t  Clerk sha ll  re turn defendant ’s cash bond  to  the municipal  d ivis ion a f ter  thir ty (30)  

days.  

  
69.2  OPERATION OF MUNICIPAL COURTS 

 

69.2 .1  All  municipa l  d ivisions sha l l  operate  in  accordance wi th the Missour i  Supreme cour t  rules 

and  the Revised Statues of Missouri .  

69.2 .2  All  Defendants appear ing in the Munic ipal  Divis ion shal l  be advised o f  the ir  const i tut ional ,  

procedura l  and s tatutory r ights before the co mmencement o f any proceeding.  

69.2 .3  No warrants shal l  be issued  for  the arres t  o f the Defendant  unti l  the Defendant  has  been 

given not ice and an opportuni ty to  be heard.  

69.2 .4  No defendant  shal l  be commit ted to  a  detent ion faci l i ty for  non-payment  of a  fine unless  

that  Defendant  has been given no tice and an opportuni ty to  be heard on the Defendant ’s  abi l i ty to  pay.  

69.2 .5  Determinat ion o f indigent  s ta tus :  

 
(1)  A person seeking permission to  proceed as  an indigent  in a  municipa l  d ivi s ion case shal l  

submit  to  the Court  the Sta tement o f  Financia l  Condi t ion.  
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IN THE _______ JUDICIAL CIRCUIT, ________________________ COUNTY, MISSOURI 
 

  MUNICIPAL DIVISION, CITY OF __________________________ 
 
 

Name: 
 

Case Number:  
 

(Date File Stamp) 

Address: 
 

Phone Number: 
 
 
Is it OK to text you at this number?  Yes   No 

Age and Date of Birth: 

Statement of Financial Condition 
 
1. If you plead guilty or are found guilty, can you pay your fines and costs today?   Yes   No 
 

If you answered “No,” why not?   
 
  
 
  
 
If you answered “No” to Question #1, or if you want the court to consider your financial situation, 
please answer the following questions and provide the following information: 
 

2. Are you currently in the custody of the Children’s Division or DYS?   Yes   No 
 
3. Have you spent a night in jail during the past year because you were unable to post a bond? 
 

 Yes   No  If “Yes,” how much was your bond?  $_______________ 
 
4. Are you receiving public assistance?  Yes   No   If “Yes,” please tell us what type of public 

assistance you are receiving (for example, food stamps, TANF, Medicaid, housing assistance, other 
types of public assistance):   

 
  
 
  

 
5. Please list the following income from the previous month for your entire household: 
 

Take home pay for the month including overtime and bonuses:   
 
Social security income (including social security disability):   
 
Workers’ compensation income:   
 
Unemployment income:   
 
Retirement income:   
 
All other income:   

 
Total:   
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6. How many people live in your household? ____________ 
 
7. Do you have cash, bank accounts, or any other assets, including vehicles or real estate free of debt 

that totals more than $5,000?   Yes   No If “Yes,” what type? 
 

  
 
  

 
 
If you are facing the possibility of jail time and cannot afford to hire a lawyer, you are entitled to 
have a lawyer appointed by the court to represent you. 
 
Do you want a lawyer to represent you in this case?   Yes   No 
 
Can you afford to hire a lawyer to represent you in this case?   Yes   No 
 
Are you asking the court to give you some more time to hire a lawyer?   Yes   No 
 
Are you asking the court to appoint a lawyer for you today?   Yes   No 
 

 
The above information is true and correct to the best of my knowledge under penalty of law. 

 
 
 

____________________________________ 
Applicant 
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IN THE CIRCUIT COURT OF PLATTE COUNTY, MISSOURI  

___________________________ MUNICIPAL DIVISION 
 
  
 
CITY OF__________________,   )  
      )  
  P laint i f f ,    )  
      )  
vs       )   Case No(s) :   _______________________ 
      )  
__________________________,   )  
  Defendant .    )  
 

ORDER OF COMMITMENT 
 
 

Pursuant  to  the arrest  o f  the defendant  made by a  member  o f the  
_____________________________________,  Missouri  Pol ice Depar tment in this  cause:  

 
___________ This cause  i s  a  minor  t raff ic  violat ion and requi res the Defendant  to  be arraigned wi thin 48 hours 
of arrest  pursuant  to  a  warrant  (24 hours wi thout  a  warrant )  or  the Defendant  i s  to  be  released from custody wi th 
an ass igned court  date .  
 
___________ This cause  is  NOT a minor  t ra ff ic  vio la t ion and requires the Defendant  to  be arraigned  wi thin  72 
hours o f arrest  or  the Defendant  i s  to  be re leased  fro m custody wi th an assigned cour t  da te .  
___________ The Defendant  was arraigned  on __________________________________.  .  
 

The cour t  orders the Defendant  in th is  cause to  be held  in the cus tody of the Pla t te  County Sheri f f  unti l  
such t ime as the Defendant  i s  b rought  for th for  t r ia l  a t  
___________ a.m. /p .m.  on the _______ day o f ________________,  20___ in this  cour t ;  OR 
 

Unt i l  such t ime as the Defendant  posts  a  bond  in  the amount o f  $  ________________,  
 
which bond shal l  be in the form of:  
 
  ________________ Cash only  
 
  ________________ Cash or  Surety only  
 
  ________________ 10% cash 
 
 

__________________________________________ 
Judge       Date  
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69.2 .6  No fines  or  costs  wi l l  be  assessed aga ins t  a  Defendant  de termined to  be  indigent .  
 

69.3  TRANSFER OF CASES FROM A MUNICIPAL DIVISION TO AN ASSOCIATE OR CIRCUIT 

DIVISION (REPEALED)  
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RULE 70  PARTITION 
(NO LOCAL RULE)  

 
RULE 71  ADMINISTRATIVE REVIEWS 

(NO LOCAL RULE)  
 
RULE 72  PROBATE 

72.1 Every app licat ion to  the  Probate Division sha ll  be under  oa th or  a ffirmation as p rovided  by 

sec t ion 472.080,  RSMo, except  as otherwise provided by the Judge o f  the Probate  Division.  

72.2  Any app licat ion for  change  o f Judge or  d isqual i f ica t ion o f  the  Judge o f the Probate Divis ion 

sha ll  s tate  whether  i t  applies to  the entire  case o r  to  a  cer tain  matter  or  matter s in the case.  

72.3  The entire  case  or  the matter  or  mat ter s invo lved may be heard in the Probate Division by 

any Judge on assignment by the Presid ing Judge .  

72.4  In any contested  matte r  f i led  in the Probate Division,  the  Court  may order  the  par t ies to  

at tend media t ion.   

72.5  Aff idavit s  o r  Pet i t ions  request ing a  Wil l  be admitted to  Probate shal l  be  e -fi led and  shal l  

include a  copy of the Will .  Within for ty-e ight  hours o f the Aff idavi t  or  Pet i t ion being f i led,  the o r igina l  

Will  shal l  be del ivered  to  the Probate Division.  

 
RULE 73  SMALL CLAIMS 

(NO LOCAL RULE)  
 
RULE 74  TRUST ESTATES 
 

74.1  INVENTORY   

Within  thir ty (30)  days  af ter  appointment,  every trustee  shal l  f i le  and present  to  the Division o f the 

Circui t  Court  wherein  the trustee was appointed an inventory in wr i t ing of the property and effects  

comprising the trust  estate .  

 

74.2  REPORTS 

Every cour t -appointed  trustee sha l l  annual ly,  and at  such o ther  t imes as ordered,  f i le  and present  a  

report  in wr i t ing o f the condit ion o f the trust ,  including ver i f icat ion o f assets .  

 

74.3  RECORD 

It  shal l  be the duty o f the Clerk o f  the Probate Division o f  the  Circuit  Cour t  to  schedule trus t  

es tate  cases  annually before the  appropr iate  Court  for  review.  

  
 

74.4  REGISTRATION OF TRUSTS 
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Before any proceed ing i s  in i t ia ted involving the  inte rnal  a ffa ir s  o f the trust ,  a  t rus t  sha l l  be 

registe red in accordance  wi th Chapter  456 of  the  Revised Statutes o f Missouri .  
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RULE 81  EXECUTION 
 

81.1  Execut ions shal l  be  i ssued by the  Circuit  Clerk upon wri t ten app licat ion.  

 

81.2  All  mot ions to  quash execut ions  upon transcr ip ts  o f j udgments ,  or  upon other  proceed ings  

not  begun in or  appea led to  th is  Circui t  Court ,  sha l l  be numbered and  docketed  as separate  and d is t inct  

cases.  

 
RULE 82  GARNISHMENT 

(NO LOCAL RULE)  
 
RULE 83  JUDICIAL SALES 
 

(NO LOCAL RULE)  
 
RULE 84  JUDGMENTS 
 

84.1  SATISFACTION OF JUDGMENTS 
 

84.1 .1  When a  Sati s fact ion o f Judgment has  been f i led in a  c ivi l  case heard before an Assoc iate  

Circui t  Judge,  and i f  a  Transcr ip t  o f Judgment has been f i led  wi th the Circuit  Clerk,  the Circui t  Clerk 

sha l l  enter  a  Sa t i s fact ion o f Judgment on the  Transcr ipt .  
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RULE 100   INTERNAL ORGANIZATION 
 

100.1  PRESIDING JUDGE 
 

100.1.1  Elec t ion 
 

100.1 .1 .1  A major i ty o f a l l  the  Judges meeting en banc ,  each even-numbered  year  at  a  December  

meet ing,  sha l l  e lect  a  Ci rcuit  Judge among the ir  number  as Presid ing Judge.  

 
100.1.2  DUTIES OF THE PRESIDING JUDGE 

 
100.1.2 .1  The Presid ing Judge sha ll  be  the  Adminis trat ive Judge o f  the  Court  and sha ll  p reside  at  

a l l  meetings o f the Cour t  en banc.  

 
100.1.2 .2  The Presid ing Judge sha ll  have the authori ty to  t ransfer  cases  among the Circui t  Judges 

and  Associate  Circuit  Judges as  may be necessary to  exped ite  the docket .  

 

100.1.2 .3  A major i ty o f a l l  the  Judges sha l l  const i tu te  a  quorum to  authorize the t ransact ion o f 

business.  Al l  business sha l l  be concluded  by a  major i ty vo te o f those Judges present ,  except  when 

otherwise provided by law.  

 
100.1.2 .4  Spec ia l  meet ings  o f the Cour t  en banc sha ll  be cal led by the Presid ing Judge  or  upon 

request  in wr i t ing signed by any two Judges.  

 
100.1.3  DISPUTE RESOLUTION – PROCEDURE 

(NO LOCAL RULE)  
 

100.1.4  PRESIDING JUDGE – TERM 
 

100.1.4 .1  The Pres iding Judge sha ll  serve for  a  term of two (2)  years,  commencing on the fir s t  day 

of January fo l lo wing the  elect ion,  and shal l  be el igible  for  an unl imi ted number  o f terms,  and sha ll  serve 

unt i l  a  successor  i s  e lected.  The Pres iding Judge may be removed dur ing the term by a  three -four ths (3 /4)  

vote o f al l  Judges.  

 
100.2 LOCAL COURT RULES 

 
100.2.1  FORMULATION 

 
100.2.1 .1  (REPEALED) 

 
100.2.2  PUBLICATION 

 
(NO LOCAL RULE)  

 
100.3 LIBRARY FUND 
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100.3.1  The Law Library fees wi l l  be  col lected  and pa id  by the Circui t  Clerk to  the 

Trus tee o f  the  “Pla t te  County Law Library Fund” and sha ll  be disbursed  by sa id  Trus tee  for  the 

purposes o f the P lat te  County Law Library,  or  o ther  purposes author ized  by law,  as provided by 

law;  sa id  trus tee sha l l  be appointed by the Pres iding Judge.  

  
RULE 110  STORAGE OF RECORDS 
 

(NO LOCAL RULE)  
 
RULE 120     DISMISSAL REVIEW COMMITTEE AND GRIEVANCE 
 

REVIEW COMMITTEE 
 

The Court  en banc shal l  comprise the “Dismissal  Review Commit tee” and the “Gr ievance Review 

Commit tee” in  accordance wi th Supreme Cour t  Opera t ing Rule 7 .  Meet ings may be  cal led in the  same 

manner  as o ther  Cour t  en Banc meet ings .  
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